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Basic Lotus Note Mail and calendar
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Domino Server Lotus Notes 1Jugavfiuassudadius wiaunsatuayunisyiausiuiuueundindudu 9 v

Domino Server 919t Mail, Calendar, Contacts, To Do, Resource Reservations LazloUnaLAtuau ¢ an
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InqUszaLA:

o Lﬁ@lﬁiﬁﬂ Lotus Note Email and Calendar 8.5

o Lileli¥inesAuszneuves Lotus Notes 8.5

o aunsnaSuefnuanTRveslUsuNTY Lotus Notes

o iflouuaresdUiznou naenaunnanTRDowiulum Workspace
o ldFdssnaqun Menu Bar uag Icon sequi Tool Bar

o Wila38n1sld Mail waziaesiiosnadlu Lotus Notes

o @Nsaly Mail, MIUnBULALSU-d9 Mail

e @150l Calendar, TODO, Contact Tu Lotus Notes
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Module 1: Bugunmsldianu

o 113 BunlPemlusuATN Lotus Notes
o W Log in Lﬁ@iﬂéiﬁaﬁiﬂu

e Welcome Page

e USUuURI Welcome Page

e LAAITIAZLDYAUDY Lotus Notes 8.5

o M3Unla1u Note Application
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Module 2: n15h97u Mail

e NSBUNITNUTETUU Mail

e 1158519 New Memo

o MSAUMTIBTEAIN Address Book

e Delivery Optionfia NsinuAgULUY NTE4IANINY
e Send NTASIANUNE

e N135AMUAAN Display 983 New Memo

e  B1UINUUAIY Preview Pane

e 113 Forward Uy

e N9 Reply 3nnuny

. miauLLazmsﬁwwmUﬁgﬂﬂﬂﬂé’UNﬂIﬁﬁaﬁu

e N139AN"3 Trash

e Preferences

e  NITUIMTIANITIANNNEY (Managing your Mail)

e Msasslnames (Creating a folder)

o nstheanmuelulnawmesdu (Moving mail to a folder)
o nsiAsudelnlawes (Editing a folder)

e nisaulalnes (Deleting a folder) .

e Archive Mail

e Qut Of Office

e Message Recall
Module 3: §finsia (contact)

e @319 New Contract
o uTIEYRlUANAMIANIN??22 UAANINY

o @SN Group User
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Module 4: Ufj#iu (Calendar)

o MsSunlgUfY

e UM Free Time

o MIAsNTIENSIUUYAU (Creating a Calendar Entry)

e Meeting dmiuasnanisusyyy

e Appointment @SUaS19NTEANLE

e Al Day Event dwfunstufinimmnsaifidesiniaiu

e Anniversary dwfuairanmstudinmnnisalid useud wu Yuie Suwdssn 1 iy
e Reminder dmSuasnainIshiLADY

e Event Announcement dmiuairansuszuiilidesiinismeuiuanggnidausya
e Import Holidays n1sunsniungaaslu Calendar

o  NMIFATINIANINLLTYUTEYL

e MIMBUTUNSWYUTEYN (Responding to a meeting invitation)

e Group Calendar

o  msliEvEnsgaAvINg M31a fuyARadY (To Delegate Calendar)

. miLTJmJﬁﬁu%mﬂﬂagu (Opening someone else’s calendar)
Module 5: To Do List

e N5Sunlee U To Do

e L@n3 To Do Uu Calendar
Module 6: AMUUaanABUY Lotus Notes

e Notes User ID

e WAyU Password
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