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Google Document and Cloud for business
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» diAsauasl Gmail swiuidalinuldwiy uazldszansaw lasya
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o ®&319 Account Gmail Lﬁaﬁﬁvlﬂpiﬂﬁ'uu%mwm 9 284 google L84 la
o ¥N9UNU Contact Uaz task b Gmail Lo

o whlauazlgu Google drive TaunuLduinle

o shutenssuazutsusamnuiale

o AAMzWtayadiy Google Sheet d

o WLAWBINUGIBAIE Google Presentation |

o & NuUUUFaUNNNaanIaia8 Google Form Lo

o IAMIUHARTINNAUGAIY Google Calendar Lot

nauvitkue:

o = L =2
o WNISHWINANE
6 A tdl
o a3 819138 Meninaula
o WNITIN1T wn'tan wiagauazIzul

e} maa@ﬁ]u;jausl,ﬁm”'avlﬂlu Google Document & Cloud Platform
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ADIUSWUTU:

o MIMIMUIZUL Windows %3a MacOS
o NulEnuduiaasiaN g

o = 6 1
o MIMIMUILNANITD

s:gz10a1{un1sousw:
o 12 Talus (2 i)
T1AAaIHaLTA:
O 4,000 U/ A% (sﬁmf:ﬂ'avl,aivlﬁsmmﬁga@i’lLﬁ'u)

3ngnsiaau:

o a1daniias Inpy

IU9KIN1SOUSU:

Module 1: W%23%1 Google Apps , G Suite 2017 F1WITUNTIRINWIINAK
Module 2: I3NA®EI9 Account WAZIANIIHIW Gmail
Module 3: N19%11914N1 Contacts Was Tasks 1% Gmail

o mIuTeTalnd (Add new contact)
o miIfamdunudalniein
o MIRI label Lﬁﬂﬁi’@ﬂéjm’m%a

o M7 Sync MufaLing Mobile App
Module 4: "151%971%1U5UNI8 Google Drive

o qmuawuLialnig lu Google Drive 2018

o Google Drive Ut Desktop

o Google Drive Ut Mobile App

o myaalnaeeslnuniann Desktop / Mobile
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o miawlnaaWgiThg Google Drive
o MAURIUFLRZINARUANITAANAD
o MAUABUYNNBINTURAINA
o A 6
o mMIaLssILazNaLaas
o ﬂ’liil’wzlvl,wﬁl,i’lgﬂmma‘f
o o 6 v
o msmmmw"lvxlamaya
o msauua:msjﬁmﬁya
o miﬁﬂﬁﬁagammm@LLuuaavaaﬁ'l@T
o mMIuUsUw% (share) ﬁaga"lﬂﬂ'ammuaﬂ

o migusziamilnuuaznisudllng
Module 5: n15&319tand1suaziLvinA28 Google Documents

o NIIFIILANENT
o nM3IuU9Uw (Sharing)
o MINAUAAT ANNUaaans
° v A A . .
o miﬂmummmﬁmmaumaLaﬂmigﬂl,mwlm (Notification)
o N13 Upload / Download 1Ju Microsoft Word

I3
Module 6: N133LAT1LYVNARIY Google Spreadsheet

u

o FAINIIAIWITH

o NI9ANTT Sheet

o NI8IN Chart Y3zLnnend ¢ @18 Google Sheets

o MIuLisUH (Sharing)

o msﬁmmmsmﬁ”&Lﬁamﬁmaﬂmsgﬂuﬁ’lm (Notification)
o Pivot Table §78 Google Sheet

o N3 Upload / Download 1L Microsoft Excel
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Module 7: N13¥LE®INHAIEL Google Presentation

o0 MIFININWILEUD

o milagy uaz Adla

o MIWLEU Online @28 Google Presentation

o mIuteLn (Sharing)

o MIMAWAAT ANulaaans

o miﬁmu@mslﬁuﬁaulﬂiaLaﬂmsgmmwlm (Notification)

o N3 Upload / Download 3L Microsoft PowerPoint
v ¢ v
Module 8: ﬂ']‘Jﬁ‘S’l\‘lLL]J?JN?J]JQ']NE]EJ%lﬂ%ﬂ'JEI Google Form

o NIRILULWaTY

o mIonlnaa annAuanuaad luuuLWesy
o myswuaianlulunsifut GHR

o MAAATLHAY: agaﬁVL@T

o M7 Export ToyaLilu Excel
Module 9: N13AANITIINIINNWA2Y Google Calendar

o M3 U Google Calendar
o mimewiasdu

o MIFI Ui ly au fansvw

o matmuainImMslTulfin
o mutadulgiu

o MIFIAWTY (invite) LANIIADLTL
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Module 10: tNABALNNLAN Tips and Tricks Twn151l7en Google Apps

o Send email to groups efficiently with Google Apps

o Three tools for better task management in Google Apps

o Five lesser-known Google Apps to make your digital life easier
o Send better email: Configure SPF and DKIM for Google Apps

o Save time: Use Google Apps with Microsoft Active Directory

o Four Google Apps project managers should consider

o The first five steps new Google Apps administrators should take

o How to manage iOS devices with Google Apps
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