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o NugwMIENuAsNRILAD3 Lk Copy , Paste 19 lWauazlnaiaas
o mslEnuszuulfu@nns Windows / MacOS

o  mIlFullsunInianasuInawis Microsoft Word
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Module 1: A21N&13130 113l 11 InDesign 2018/2019

o uwnzihanuaansled g

o MITANININANILAs Layout wuulny

o TYAZLENANNIAN layout

o uneiinWIiTh Content-aware fit

o LLu:ﬁ’l‘l&ﬁﬁ@i’mqmauuﬁlmj (Properties panel overview)
o m3lanansmng (comment) lulwa PDF

o nafaRLAENITIE comment

o Ml ansmMwliiumMIsanTanIw
o MIWNL Footnotes ez Endnotes

o WWININT Export TWETGTY

o Mweslni 9 ndufiiauls
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Module 2: #W31%4N13¥1191%AL InDesign 2019

o ﬁ]"’@msqwmLLamﬁme,ﬂiLmiu

o mimquﬁwm@hﬂﬁﬁé’ﬁé’@uumm 9
o minuazutlatannuluminme

o miLﬂ'mLazLﬂﬁwgﬂmw graphic

o mItnRawine mquaz"ﬁmmluﬂﬁﬁ LD

o MIFTNUNLRZETI NS PDF
Module 3: N13&319L0NE1S

o mIgPenasinails InDesign 2019

o madauaadid guide uaz lUIINALUATILNA
o mslansaudannu

o MINUNTBAMNULALNNTUA b

o msﬂ%’uLL@iogﬁJmeTammﬁﬁmﬁ
o mahmunuAnEIN T

o mItuiinlWauazns Export aantulgiu
Module 4: N15AANTIURBILND

0 MINYRINND AL LRZMIENURUNLNINRI 1IN
o MIFNIN Master page waznsii b lran
o mM3yUibUyani Master page
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o MIUSUURLUIUIARINLND
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Module 5: N139ANIIVDAIN

o MINTaANUNITING
o mslt Threading text frame
o ﬁmu@qmauﬂ“ﬁmaa Text Frames
o MIWNINANYTZNLAL
o m3lg9u Story Editor
o MINTIRIHA
v ¥ e o ° A
o MILTWIATUAWAIFILRZUN N

0 MIRINTDANNAULFUNINNAAKA
Module 6: N133ANITAUANNAITIAAN

o M3IAIWAL Link Panel
o MR AN graphic
o MINANINLAZE WA IANaANLLINTY

Module 7: ManswnuaLazaalilsouas

o Stroking and filling frames and paths

o Adjusting transparency, drop shadows, and effects

o Creating color swatches

o Understanding the danger, and power, of unnamed colors

o Creating and applying gradient swatches
Module 8: N1311191%NU Frame LLag Paths

o Drawing and editing path and frame shapes
o Adding rounded corners and other corner options

o Creating text outlines
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Module 9: N133AN13AUIANGA ) (Objects)

o Scaling, rotating, duplicating, and transforming objects
o Moving objects above or below each other

o Creating and controlling layers

o Aligning, distributing, and grouping

o Understanding text wrap

o Using anchored objects
Module 10: N139ANIINUTAAIN

o Applying advanced character formatting

o Using Find Font

o Applying formatting to a paragraph

o Using drop caps

o Adding rules, or lines, above or below a paragraph
o Setting tabs and tab stops

o Spanning and splitting paragraphs

o Adding automatic bullets and numbers

o Finding and changing text formatting

o Shading paragraphs and boxes
Module 11: N3N Style

o Creating and applying paragraph styles
o Using character styles
o Editing and redefining styles

o Using object styles
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Module 12: NM13NNHNUAIII (Table)

@)

@)

NNIRINIANT
MIRNLDILEADENY
MIUsuuaInNNaEIBNN RN
N1IANLEY Cell

ﬂ'ﬁ’)’]dﬂ’]WﬂT]W‘Wﬂﬂdl% Cell

Module 13: Interactive Documents

Adding hyperlinks

Creating an interactive PDF

Exporting an EPUB document

Exporting to the web with Publish Online

Module 14: Package, Print and Exporting

@)

@)

@)

Packaging for output
Using the Print dialog box
Exporting a PDF
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