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Day 1.

Topic A. Review Recording Macro

®  Developer Tab
®  Macro Setting
®  Recording Macro

= Macro Name

= Shortcut key

= Store macro

= Macro Reference

= Start and Stop Recording
®  Run Macro by using shortcut key
®  Run Macro by using View Macros
®  Run Macro by using Quick Access Toolbar
®  Add Macro within New Tab
®  Add Macro on Command button
®  Add Macro on Object

Topic B. Visual Basic for Application
" Visual Basic Editor View
" Project Explorer
®  Properties Window
®  Module Sheet
® Insert/Delete and Rename Module
= Export/ Import Module
® Sub Procedure
®  Reading Sub Procedure

B Edit, Delete Statements in Sub Procedure

® Meaning and Using Objects
®  Collections
" Object Only
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® Meaning and Using Properties
®  Read-only Properties
®  Read/write Properties
®  Set Read/write properties value

®  Return Read/write properties value

® Meaning and Using Methods
®  Set Method Arguments
®  Self - Check Questions

®  Microsoft Visual Basic Help

Day 2.

Topic C. Creating Sub Procedure
®  Visual Basic Editor Format
®  Writing Sub Procedure
®  Immediate window
®  Using With Statement

®  Run Sub Procedures within Visual Basic Editor

Topic D. Conditional Execution Statements
® |F...Then...Else Statement
®  Select Case Statement
®  Using Offset property
®  Practice: Using IF statement

®  Practice: Using Select Case statement

Topic E. Message Box and Input Box
® |F...Then...Else Statement
®  MsgBox Function
®  InputBox Function

" |nputBox Method
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