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Excel - VBA Macros

01 5CIQUS::H\Jﬁ Objectives
» vuinuulas uAlulAaAldonnaisuufin uasidonuravdativunlasldiruizany
o fKuadsiBuniduulasdoudu sUstv LazAgaa
o duAlAuUasassuavwlasua: Trusted Locations ag1vgndov
e Wy Sub ua: Function wdautddouls Aduidouly uasovsau
o (3 Property ua: Method vov Workbook, Worksheet ua: Range
o WyulAanauauav Event uov Workbook lia: Worksheet
o asnsdadoAuliddos MsgBox, InputBox ua: UserForm
o Ustgnd VBA Audoyalu Excel Table ua:lwd CSV

o wuuldaUovAudadawanaua: Debug lAald

02 A3ULWIKUIY Target Audience
o IDKUNAIIASTIHIBYARRS18vIUDA Excel 10uus:sn
o WKANATUTaga1saunARGovssridaaviusiu Excel
o WUAVIUURYE NS0 LasssAISALS Excel pdovuazdavnisisutdeuunlas

o Anlitnewsulusunsuurfouudidgas Excel [aa

03 ALAUYDVKANFQS Highlights
» USuUsviklil 2026 Excel Tu Microsoft 365 La: Excel 2024
o Bulawilitnawsulusuasy onnsuuinuulasgaisidsulAaon
o tBuulasagnvuaaasis Trust Center ua: Trusted Locations
» nvuAudayadsy Excel Table, CSV uazkarawa

o ldaszuunaulu Workshop stoviutuunantdsd
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04 ﬂ:)‘lU%WUg"lU Prerequisites

o t8Advluniu Data wu Sort, Filter, Subtotal ua: Data Validation [a

o WnldAsdvdvIsadluu Absolute ($) uazaisdvioyovisad (Range Name)

5 Conditional Formatting ua: PivotTable [a
TEEVTOS IF, XLOOKUP K32 VLOOKUP, INDEX, MATCH, COUNTIFS ua: SUMIFS (a

Tagn Windows Rdadv Excel 91n Microsoft 365 k3o Excel 2024

05 FvhdaviaSuuaziAsaviio Setup & Tools

S1YAS
auasai
Wsuasuy

A1SAVAT

s1gastdya

Notebook Windows 10 k32 Windows 11

Excel uulaannauin Microsoft 365 apps (tuztin) k3o Excel 2024 d1HsSu Windows
Waufiu Developer uasiansdvAiuwlasuuia3ovyavauloy

Wadayavie Twd CSV Rdvaanonns:uu uazlwa .xlsm doagv

Excel uutduua: Excel uu iPad lusuuulas VBA

KWgIKQ: USuUsuikul 2026 1Reunusuiau: WworusulRasvaAu Excel u Microsoft 365 ua: Excel 2024 1uidovAdiu
Jasanenasul wu wulastulwdonauinasiiagnudanlaeAiBuduua:nsisd Trusted Locations tunisitvudAu Excel
Table (ListObject) uazlwd CSV 3 XLOOKUP sausulAa ua:uuzti1 Power Query Au Office Scripts Wuniwsaudbalks
pastdunu VBA dauldandnvév VBScript (15U RegExp 1uulau) a5unenans:numanisianis VBScript tu Windows 10u
Mwsou kangasddus:auisudu dvonnkangas Excel with VBA ua: Advanced VBA macros in Microsoft Excel Adog
aaluviududoundn §iseuls Excel vovaulovkouavusun dovld Excel uu Windows ws1: VBA uu Mac ddashaa Lok
91UdVL09SBUAIFQ £u JUDUSY

06 ATWSIUAISISIU 5 JU Big Picture

-

u

Day 1-2
Section 1-8

Day 3
Section 9-12

Day 4-5
Section 13-20

KodaKan

wulasua: VBA Tu Excel Uauu, Uuiauulas, Adiulasasevavuulas, JuuasAgda, VBA Editor, Sub uas
Function, dauUsAustodoya uazAduidouly

Jvsau For, For Each ua: Do, Object Model yov Excel, Property a: Method yav Range 1a:n1sv0n1sg
anulwaranolwa

Event, MsgBox ua: InputBox, UserForm, VBA Aiu Excel Table, inwiuazinadua:=anadayadn CSV,
davAudanawana, Debug ta: Workshop szuuasusigviutuunantdyd
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suduAuvuwlAs

(WoK1nNsausy - Section 1-4

Sou

6 5oluv

o uulasua: VBA Tu Excel UaUu

o uulpsua: VBA Ado:ls tkur=AuvvIunuulku

o uAu Developer uazlwa .xIsm, .xIsb ua: .xlam

« VBA fgunu Power Query ua: Office Scripts

« Lab: wWaufiu Developer ua:uuiiniwauuvuidalduulas

Lab: vuiauulas

« Record Macro ua:asdviouulns

o Use Relative References fiu Absolute

« Auuulastu This Workbook k3o Personal Macro Workbook
e Lab: vuiinuulasdasyuuusigviuds:913u

Lab: ndaudaaanavovunlas

» Trust Center uass:auaisdvALulAs

» wulastulwdonnaunasiingnudonlauAiSudu

e Trusted Locations uazn1wsou Digital Signature
« Lab: dvlwataasrivulu Trusted Location

u Lab: Bonlduulas

s 139ADINAEDV Macros lazAdaa

o wauulasAudu Form Control uazsusiv

o wwuuwlaslduu Quick Access Toolbar ua: Ribbon
o Lab: MrdwyRdJuEenuulaskatodd
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A1u1 VBA wWwavau

LoK1nNsausy - Section 5-8

Sou

6 5oluv

Lab: VBA Editor ua:laanldonnnisuuiin

Project Explorer, Properties Window ua: Code Window
aulAanuuiinBuazdaussiafn isu

Comment, nst3ugortnlAa uazA1ssuiazussna

Lab: Usuunlasiuufntiduua:§odu

a Lab: Module, Sub ua: Function

TAsvasy Module wazasdvdo Sub

duA1 Argument uasigon Sub 910 Sub 3u
Function At3ugasuudsnga (UDF)

Lab: WWyu Function AudtuAtAaudssuauibouly

Lab: doudsuazstiadaya

Dim, stadayantduou ua: Option Explicit
ANAVA (Const) LazuauwayavadLls
fvuAudon U Gatay uasdun

Lab: tAuAdIALBadavdadsudsAiuan

a Lab: A1dvasavaautbouly

If...Then...Else ua: Elself

Select Case d1ksukarsiouly

daanttiunis And, Or, Not uaza1stssulivudondnuy
Lab: SatnsaanAuazlaladsienisiialnd
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Jvsauua: Object Model vav Excel L
LoK1n1sausy - Section 9-12 6 5oluv

a Lab: A1dvovsau

For...Next La: Step

For Each fAiutsaduazidsasa
Do While ua: Do Until wSounisaanandvsau
Lab: sutiuAnfugovdtvuavdoyandvoanoins:uu

a Lab: Object Model yav Excel

Application, Workbook, Worksheet ua: Range
d795v0a28 Range, Cells ua: Offset

With...End With uazdaudssta Object

Lab: §1v3vdayadiudalagliidov Select

n Lab: Property ua: Method yav Range

Value, Formula, NumberFormat ua: Font
CurrentRegion wa: End(xIUp) kvaulwadoya
Copy, ClearContents, Sort lia: AutoFilter daulAa
Lab: nsavuaAcaansignsauoululudasisviu

a Lab: danisgauaziwakalralwa

WU au Wasudo uazounngatulwé

tWa vufin ua:Ua Workbook daglAa
sugunalwatulwalaasdos Dir

Lab: soudayadnnratgawBlulwaidu
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Event a1s@iadats uazdayatuaisiv s9u

(WoK1nNsausy - Section 13-16 6 8oluv

Lab: Event yov Workbook ta: Worksheet

Workbook_Open ua: Workbook_BeforeSave
Worksheet_Change fu Intersect tiashAagovisad
Application.EnableEvents wazn1sUavAuAISIUE
Lab: Uufinduardaludabainsunlvanus

m Lab: MsgBox la: InputBox

MsgBox uuuiJuua:nssuAtnRidiEon

InputBox ua: Application.InputBox d1Ksuldonygovisad
asoARRIsUauAouUsUIaNa

Lab: auidouRdovaisudsasivsigviugavidaudiu

a Lab: UserForm wugau

asiv UserForm wa:=21v Control

TextBox, ComboBox, OptionButton ta: CommandButton
lkaas1un1sav ComboBox wazuufinAtavidsnda

Lab: wasuuuinsignislonwaq

a Lab: VBA fu Excel Table

ListObject, ListRows ua: ListColumns
WWuUnatKLU Aukl uAly uazaus:tdou

ASOV 138V ua: Refresh PivotTable daglda
Lab: dowasulonwaaldnfiu Excel Table
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JayadASstuu AUNUNIU uat Workshop SoU

(oK1nNsausy - Section 17-20 6 8oluv

Lab: inwuaziinduazonadayadin CSV

wWalwd CSV uazionawauviinguvu UTF-8

dagovdnv ugndondu uaziavdandutdudalavkiodun
dvoonwaawstlu CSV K3o PDF

Lab: 1a3sulwdndvoanons:uutiwsouasuwna

a Lab: UavAudaiawana

On Error GoTo, Resume uat Err object

0s29[Wd Fa uasdayanouus:udana
ScreenUpdating ua: Calculation Won1U1Ed

Lab: ftRuulassoulwariiviudalauiwalwamaguuu

a Lab: Debug lAa

Breakpoint, Step Into ua: Step Over

Immediate Window, Debug.Print ua: Locals Window
Watch Window ua:n1sK1akquavAIn[a

Lab: uAdntuwulnsdoagunddoawalagouas

a Workshop: stuudasusigviuuuunantdad

Workshop: tidndaya naau&a:ana uassoukaglwg
asudou PivotTable uamuwiawi:s1en1saubouly
KUy Ju ua: UserForm dksuiis

Checklist AauudniwduulastRgauls uazuuonviSsudo
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07 18yudUualdozls outcomes
« UuiinuazuAuulasld Macro Recorder ua: VBA Editor
« w@oulAaitugrudu duls Wouly uazavsou
» AduAW Excel daglAa Workbook, Worksheet ua: Range
« Sutiayad1adts Event, InputBox La: UserForm
» dan1sdoyadalula Excel Table, CSV uazkanuwd

TAanunudu On Error ta:n1s Debug

08 r?iuﬁ@@uuo:fﬁs?u Deliverables
o AEISUSADUASOUSUASUNY 5 JU La: Lab Guide fiazduaau
o [Wailaua:lAa VBA diagrvnaradalusUuuu xlsm
o [Wds:zuuasusieviuuuunantdeonn Workshop

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ﬂau“awzaau Instructor

arg—

3R w.a. algAs: Ww19ga Jnvnsyovanilulondiduadou VBA d1kSUdISuAUIANIU Excel AfdtuauAnsase 1Suo1n
vuinuulasudsrAosauuazusulAafia:ussia asuturannisidoulusunsudoedlog1udoyanfiSuuAuLAe nARIJaD Lab
tRweulAasy JissuduirUaaviusriuviuvovautovldrdvoukdangas

s1A1A10USU 15,000 uan/rau - aule? IN-HOUSE valutauasinn

15,000 UN v (evlisou VAT 7%)
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