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Asuhdayalu Excel Wagu

kangastyWugnu Data Visualization d1Kksusieviutauauskisdos Word, Excel ua: PowerPoint fu Microsoft 365 duudkannis
[SoviBoviRuUSKIs nsidannsWtRasvAudoya NMsladuuaisivAludautu Excel nsasunswidodoasuides n1siinswian
PowerPoint TRaUl0aawdaya nsudavlasviovon Word Wualad nseanuuualadasy [Usudvaisiniauados Presenter View
uasnsavoaniwéd Uamedos Workshop steviunanisdtduviutauauskis (ausu 13u 6 3aluv s:du Beginner &v Intermediate)

EERDE

@ Data Visualization ° Excel Chart ° PowerPoint 0 Word Outline @ Presenter View

s1A1A19Usy - PUBLIC / IN-HOUSE

5'900 uln / AU avasiiudulsd aa 10%
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01 5CIQUS::H\Jﬁ Objectives

wWhloranasiBevidoviiazasoviuiiiaualRikun:AUGUSKIS
WhloAaUKUIBLassULUURUZIUYOV Data Visualization ua:zidanaswiRasvAudoya
wssumsivAudeulu Excel uazagwnswidodoasulasda

inswon Excel uazlasvidovon Word u1dtu PowerPoint og1v0Us:ansnw
Unlauados Presenter View, Zoom ua:zfrdvueusitiaualdndon

dvoonviullu PDF onaisudn uazlvwoudiwioauutndovduldgndov

02 NJULWIKUIY Target Audience

Adovdaristeviukoaladiniauaguskisiiuds:sn

ey

l@UIUAISHUSKIS IDRINALKMUYIU LazKUNRIIASI:HKdoya
RoKUNUAGoYSI8VIUNANISENTUNILYDVAL

WAS Microsoft Office [dudsua:davnisiniauadoyaliigntoviedu

03 ALAUYIVKANGQAS Highlights

Usuusvlkil 2026 Word, Excel ua: PowerPoint {u Microsoft 365
doasUuafiou KaNN1SISEVISoVAIKSURUSKIS

asiiZoasla @onnswikasvAudoya

daavliidovuAdosiio ns1wonn Excel AavdAu PowerPoint

urtauauazusslavuts Presenter View, PDF uazilvwoud
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04 ﬂ:)‘lU%WUg"lU Prerequisites

o IBviumouWIL0aS Windows uasautnasiiala
o 18 Word, Excel ua: PowerPoint tuviudssla
o 1n8asvasWiu Excel urinvassetiiZouldigadu

« TuadnRaadv Microsoft 365 apps Lzl Ko Office 2024

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19Ms s1¥a:ldya

auasai Notebook Windows 10 3o 11 Boudadutnasiiia

Wsuasuy Word, Excel ua: PowerPoint 91a Microsoft 365 apps uztin k3o Office 2024 uu
Windows

dayadaadv Jayananisdduviuua:vuls:uneuanuatusuuuu Excel

wWaduuuu Tasuidoviu Word uazaladduuuudrsunn Lab

KuABKG: USUUsutkUT 2026 1RguAusuLdu: AVRadalduiSovkanastiniaualuskis Wugiu Data Visualization asaw
A1stihdoyannn Word ua: Excel 11 PowerPoint, Presenter View uazn1sdvoon UsuduaaulRasvAiu Microsoft 365 apps
wWagumsiidornonn Word untd Slides from Outline unuioas Export to PowerPoint uav Word i Microsoft ngosga
WUA1SIVASIWLLUY Link TRULaaawdoya, Zoom, Accessibility Checker ua: Copilot Tu PowerPoint uniwsau (Govi
anst3viu Copilot uen [3Tu Lab) kangastiunsdaansioyanuiuskistukiviu divonnkangas Advanced
PowerPoint AliutAZaviiooanuuualadizuan giseuldlusunsuyavaulovkdovaviriiu or1d1wav0as3uaga fu 3u
ausu

06 ATWSIUAISISYU 13U Big Picture

Ju KadoKkan

Bouid KanAISUNLEUDUSHIS, W?ug’lu Data Visualization uazaisidonnsiw, wssuaistuAiudeulu Excel, asivnsiwi
Section 1-5 FodoasUldud ua:ztinnswoin Excel W PowerPoint tdulaaaudoya

Bavu1Y wlavlasvidovon Word lualad, sonuuualadasudksugusks, tiauados Presenter View ua: Zoom, dv
Section 6-10 20n PDF onaisuan wazilvwaud ua: Workshop s18viunan1sd1tiuviulauauskis
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Data Visualization uazviuuniauagjuskis , sou
6 ¥oluv

(oK1n1sausy - Section 1-6

o Kann1sUILaUDUSKIS

JUSK1sAavMsa:lsonsieviu: Joasy wans:nu uasdvhdovdaduls
[BoviSovuuudoasUrau udda1udsuKRangIu
kivaladrivdonoukan uasRodoaladAuandoasy
dlag1vs1gviufouLazkavlsu

Data Visualization uazaistaannsaw

Data Visualization Aoo:(s uazgognisdadutooguls
sULuUWUgIU: WSsUIRBY wusldy dadou uazAUEUWUS
[@9ASERIA1SIV AdlauLdu uaznsw

asWAMIRWI TR0 WU unulyiBURAUY uansIWIVAaUKATEBU

Lab: ta8suairsavAiudeutu Excel

Jadoyallu Excel Table thnsiwuggaudoyalki
AudruWasiBudlasuulay wadvoatdh uazdadou
a1swasuady SUMIFS K3a PivotTable d&Hsuritnsw
Lab: 1asguaisivwanisaduviusislasuia

douds=nauvovnsiw: uau yadoya Legend ua: Data Labels
dalduasv & ua: Legend Alusudu udowiugadrAryddodiden
SonswAvandoasy uaskurgaduuunsw

Lab: Usunsiwwanisaduviutiatuwntalu 5 3uni

a Lab: unasawo1a Excel 11 PowerPoint

Paste Options: W5uUatun1v 1AusUuuuldy Embed, Link kKSasunw
AasWuuu Link AdUaaaiudayalu Excel uazn1suAavs

21va1s1v9A Excel TRauvisuualad

Lab: aladwanisdiduviunsuiaaibaundayatu Excel

a Lab: wdavlasvigavo1n Word Wualad

a3uuKodalu Word Gou Heading 1 ua: Heading 2

Slides from Outline avaladonlwa Word ununisAaaaniiazkun
i1 Agenda uazaladasumnrodoalad

Lab: aslasvaladsioviuvinionans Word
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Data Visualization uazviuuniauagjuskis

(oK1nNsausy - Section 7-10 (cia)

Sou

6 5oluv

Lab: aonuvualadasudrksSuluskas

alad Executive Summary uazaladdalavdrAey

30219028 WUAII d1dUA1STU LazERZoAUKLNY
fonou SmartArt wa: Designer gogdaaladiliigadu
Lab: aladasukdvrunnaouAn1uuauusKIs

a Lab: untauados Presenter View wa: Zoom

Presenter View, Speaker Notes ua:aisqaladdalu

Laser pointer, Unnn1, suygnea uazns:slaalaladidovais
Summary Zoom la: Slide Zoom d1KSunauAIaIUUDAEIAU
uduaa Windows Rgasaautintaus 1u aaudouassunIwKinoo

a Lab: dvaan PDF anaisuan uazidvwauad

dvoon PDF wuuldukin kaealaddorin kSowsou Notes

WuwW Handouts uazavlu Word uiioritonaisusznau
Huwaudnmuineluliwsu wazdosrAavavwauduIvdd

aauunalwadou Compress Pictures 1ia:as29028 Accessibility Checker

n Workshop: s18v1unan1satiiuvIutauausKls

Workshop: lasgudayaua:znsmwda Excel amulonguanisanduviu
aswaladoinlasuidov Word wsoualadasuguskis

Unidua 5 ulidoy Presenter View wazSuAlusunondngins
dvoon PDF ua:asu Checklist fioudntauaguskis
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07 18yudUualdozls outcomes
« Bovidavilu JoasUdou KaNTIUATUL
» @aansanga asvAudoyalazA1ny
« asw#adoasy dadoutAula:iugadAsy
« Joyaduiaatav nsw Excel favdAnualad
» Uauandav Presenter View Lia: Zoom

wawaldnaadav PDF uazansilvwoud

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o loAaIsUsnouAISaUsLLa: Lab Guide Aazduaau
o [Wadoyadoogv lnsuidov uasaladduuuuasunn Lab
o aladsigviunanisdiliuviumn Workshop ua: Checklist Aioutintaualuskis

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— - o

2./in$28 uARID InensyavaniUuloAdiluadounisinauadoyadIns1evIuREITNVIUTEOSY 1BUINAIATUARUSHS

dovnsA1aau udowrFiSsuldondoya nsw uazdrdualadiiadu JisudviRunoiudivs:kivaladiidoyansuAualadn

¥oulRdagulald uazuirluususreviuvavautovlanui

s1A1A19USU 5,900 uan/riau - aulos IN-HOUSE walutauasinn

5,900 UN /i (@vlusou VAT 7%)

Q, 02-570-8449 (J 088-807-9770
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contact@itgenius.co.th KU1 06 / 06 www.itgenius.co.th


https://page.line.me/iap7126b?openQrModal=true
mailto:contact@itgenius.co.th
https://www.itgenius.co.th/

