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stuun:lisuAsAturiazA1sduAuduIdduUDU (ausy 3 3u Jua: 6 3oluv sou 18 82luv s:du Beginner)
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8’900 un / AU avasiiudulsd aa 10%
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01 5CIQUS::H\)ﬁ Objectives
o WkhuusAagIudoyalBVaUWUS ua:33jolandstd Excel uazibolanastsd Access
e 20ALUUMSTV ldonsTadoya Primary Key uaznduduwusidgndov
« dagoyalu Excel lhwsoulddou Excel Table, Data Validation wa: Power Query
e @510015 ANUFUWUS waznnasddoyalu Access ua:tingndoyadn Excel (d
o WBU Query oAUk asU uazuAludoyasiusuuin soudvaruuazud SQL wovduld
o aguwosuUoudoya s1ev1u uaznsw wsauluArdudos Macro (G

« Gudoyadnn Access U13lASI:KIU Excel uazquadisovlwagiudoyald

02 A3ULWIKUIY Target Audience
o 9KUNASSANS Waq yaRa uasdheuneRiAudoyados Excel uasisumadoyadikdaliasvAu
o AS 019158 LazIIKINAN:IIURdovIanIsdoyalnBuu AsAEUr KSoloNaS
o UniBoula:unAnundovnisintorannisgiudoyanituindaviantgosvtudiunviu
o QRdovANsasvs:uuvILdayavunaldnisovtukissviu laslidovideulusunsuy

03 ALAUYIVKANGQAS Highlights
o Excel uat Access tukdngasidoa 1dontnsoviolRikuI:ALYIU
« USuUsvlkiil 2026 Excel ua: Access U Microsoft 365
» 2aauvugiudayatlu ans1v Primary Key ta:Aduduwus
« dayaarananauls Excel Table, Data Validation wa: Power Query

o ldszuuviundulu Workshop s:uun:zligunssiauritazn1sguAu

contact@itgenius.co.th KU1 02 / 07 www.itgenius.co.th


mailto:contact@itgenius.co.th
https://www.itgenius.co.th/

@ aawdulondboa COURSE OUTLINE
IT GENIUS INSTITUTE Excel - Access - Database

04 ﬂ:)‘lU%WUg"lU Prerequisites

o [BRouwataasuass:uulguanis Windows [dd wu danisiwdualwaioos

o 18 Excel Wugnuld wu Uoudoya sasUuuu uazieugasiie q lis1ludovinets Access ufou

o SIUANEVAIBIBVAGUUUKTDLUSUASUTAUNY

« Tuadn Windows Aaiadv Excel ua: Access 910 Microsoft 365 k3o Office 2024 (Access [jijuu macOS)

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19A1s s1¥a:ldya

auasai Notebook Windows 10 K% Windows 11 wiauansaadulusunsu
Wsuasu Excel 1a: Access 910 Microsoft 365 apps (lluztn) KSo Office 2024
néavijotulusuasy Power Query, PivotTable, SQL View ua: Modern Charts
dayadoogv W& Excel dayadunileykn uazgiudoyan:iiounsAeurisnaay

wéila Wadvau Tond uaztaavasuna Lab

KUIBKQ: USUUSUTRUU 2026 RguAusudunavnay Access 2010: WeutkutRasvAu Excel ua: Access tu Microsoft 365
Jatdordutduniuidason Excel [Uggnudoya Access uiu Excel Table, Data Validation, Power Query, XLOOKUP,
SQL View Sutkiy Modern Charts ua:n1sdvdoya Access u13lAsizHiu Excel daRadoRdrats 1u mMswweuwsidu HTML
K8a XML ua:n1sdvA1uav Access SulAn Kangasidvonn Basic Excel ua: Basic Access Ron:dalUsunsudod dounis
Weu VBA dowaalukangas Advanced Microsoft Access Access fviuuu Windows tidu gissuldlusunsuyavautov
K$ouauusUn Wivasuvagvibiawa: Microsoft 365 LHor19103v100$3UaEa AU FUDUSL

06 ATNWSIVAISISYU 3 JU Big Picture

u

Day 1
Section 1-5

Day 2
Section 6-10

Day 3
Section 11-15

KodaKan

LusAagIuToyalBVaUWUS, sonlLuuaIsuua: Primary Key, Sadayalu Excel thilus:iivudos Excel Table ua:
Data Validation, inpowazanadayadoy Power Query ua:Aukasuday XLOOKUP Au PivotTable

asasilu Access wlaunnasaddoya, AUFUWUSIA: Referential Integrity, dwlﬁma:lz‘iauﬁaqamn
Excel, Select Query, Parameter Query, Crosstab, Action Query ua: SQL View

wasuUaudayawsou Subform, sheviuua: Modern Charts, Macro dk$uludndy, Gudoya Access U1
51ns1:Klu Excel quauazdisoulwd ua: Workshop szuunziigunsAeuriuazn1sgudu
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Aauuugiudayauaziasyudayatu Excel | sov
(WoK1ANsausy - Section 1-5 6 5oluv

o gaudayanoosls uazidan Excel KSa Access

gaudaya stuuvanisgiudaya (DBMS) wazgrudoyalsuauwus
a1s1v stlgu Wad Primary Key uas Foreign Key

Wala Excel iovwa uaztjolanasdrel Access kSogudoyadu
$9n SQL Aunavvovgiudayanns:uy

Lab: 31as1:KIWd Excel AdUeyrndayasiuazliiasvau

-

Lab: a9AawUUM1SIVUAEAUTUWUS

2VUNUFIUTOYAINVIUIEY: S:UAVAdaVIAULA:SIBVIURADIAIS
wgna1s1vGauKan Normalization wuutdniove

1don Primary Key, Composite Key uazsliadoyavavudaznoauu
AUAUWUSLUUKTvdakTdy Kivdondu ua:ndudondu

Lab: onuuuaisvszuun:iguasieurina:n1suAUUUAS:QTL

Lab: Sadayalu Excel tRilus:ivu

kankdvuaokdvs:Uou lunausad ua:Ronaduliidud
Jagoyallu Excel Table ua:lg Structured Reference
Data Validation uasshanisuiuu Drop-down JavAuniswuwia
158V NSOV ua:mﬁalgaz?wdou Conditional Formatting
Lab: UsustwnisasAeuritu Excel tiwsautdugiudoya

n Lab: inAwaza1adayados Power Query

dudoyadin Excel, CSV ualwalaasdos Get Data

d0gav31v wenAodul Wasustadaya tazaulnds
soudoyakargWadou Append uazuAa1s1va2y Merge
Uuiinduaauld Refresh srldidobdoyatki

Lab: iAo ud:onadoyaduidvaondinssuududaudigngiudoya

a Lab: Aukuazasudayatu Excel

AUK1TaYadIua1svasy XLOOKUP

dustennsauouludos FILTER, UNIQUE wa: SORT
asyauouludos SUMIFS ua: COUNTIFS

Lab: asusnuounsaeurialukuogviudoy PivotTable ua: Slicer
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asvgaudayaua: Query tu Access
(oK1n1sausy - Section 6-10

Sou

6 5oluv

a Lab: 1sudu Access uazasivansiv

kU199 Access, Navigation Pane, Object nukAsta ua: Trusted Location
asansiviu Design View uazidonstiadoyasoudiv Date/Time Extended
Field Properties: Default Value, Input Mask, Validation Rule ua: Required
Lookup Field &1KSuLld30nAA1D1A3ANNSTY

Lab: aswansivuasagurd KU2gvu g8 Lass1an1sdufu

Lab: noauduwusuat: Referential Integrity

agwanuduwusiukindiv Relationships

Referential Integrity, Cascade Update la: Cascade Delete
AUAUWUSLUUAGUdandUAd8aISIVIEOU

Lab: 13oua1sivivs:uuuaznadausiloudoyaialiila

a Lab: unduaszidaudayaon Excel

Import Aiu Link dvAuaguls uasnasidanuuula
Uhdayafiaouazonaudana Excel uasuuinduaau Import (3156
wudoyalkiudomaaisuidu uaasovdoyanidlidnsds

Lab: g190oyansnsurionn Excel Wwhgiudaya Access

a Lab: Aukidayadow Select Query

Query Wizard ua: Query Design View

Wouluuuu And, Or, Between, Like wa: Wildcard
Parameter Query nauAINAASYALUQ

Calculated Field wazn1sasuaoy Totals Query

Lab: AukiAsAruARSuIAUAKuauazasunsdusigidou

a Lab: Query dugvua: SQL View

Crosstab Query asudoyadoviid

Find Duplicates ua: Find Unmatched Query dxsuasaodona

Action Query: Update, Append, Delete ua: Make Table ag1vdaaans
druuazuAfdy SQL tu SQL View sulkundduazgouiauidy

Lab: USuaniuznsArurinugados Update Query La:zasoonados SQL
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wasu s1wviu ua:lddayasoudu Excel . Sou
(WoK1n1sausy - Section 11-15 6 5oluv

n Lab: wasudksuloudaya

Form Wizard, Layout View ua: Design View

Combo Box, Subform wazn1sA1kua Tab Order
JuArdvdrsuluiin Aur uazldawasudu

Navigation Form tJukUnwyKanyavs:uu

Lab: wasuuuinaisguAuwsau Subform signisasieun

a Lab: shrgviuunazasaw

Report Wizard n1sdangu 15uva1du Laznasougay

Usuucvsioviutu Layout View ua: Design View

unsansWuu Modern Charts tusigviu

dvoansieviutlu PDF ua: Excel uasdvdoyallrin Mail Merge Tu Word
Lab: shrgviuasAturitgnauruidgviuwsaunswasy

Y
o

(k¥ Lab: Macro aKsuvaunnis

Embedded Macro uujuvavwasulu Access
Macro wWawasuwytjowalwé uaznsudvidiouris
gufin Macro tu Excel G2g Macro Recorder ua:(wa .xIsm

AUao0AuYavlWaRD Macro uazA1sdv Trust Center
Lab: Juwuwtuguua:Juldasigviuuukiiykan

m Lab: (8daya Access tu Excel uazqualwd

dvansivua: Query 91 Access W1 Excel oy Power Query

51As1:HA28 PivotTable, PivotChart ua: Refresh ijodayallasu

Compact and Repair asd1sovlwd uaznsuen Front-end fiu Back-end L0avdu
Jonoss:viijolslng Access KarwauwsauAukdalfuuulwalaasna1dd

Lab: Dashboard asua1sguAulu Excel Advdoyaon Access

a Workshop: stuunztigunsaguriuaznisiviu

NUNJUANSDDALLUUANSIVLA:ADIFUWUSAWTDNGYDVKLIYIU
dwndoyann Excel asuwasy Query ua:s1eviuliAsunvs:uu
nadaunisloudoyaia uazusunnasdvdoyalisanu

Workshop: Untauas=uu $32soufu uasasu Checklist Aioutdviudsy
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07 18gudUuAaldasls outcomes
o Aquuugaudoya 0151V Key UazANUFUWUS
» Yaya Excel Wust1lyu Excel Table ua: Data Validation
« doyaaronadalulid Power Query A Refresh $11d
» a@sivgiudaya Access 01151V NAASIVTDYA La: Query
» Dwasuuass19vau Subform, Modern Charts ua: Macro

téaavlusunsusounu Access Iivdoya Excel 31As1:H

08 r?iuﬁ@@uuo:fﬁs?u Deliverables
o AEISUSEADUASOUSUASUNY 3 U La: Lab Guide Razduaau
o (W& Excel ua:gnudoya Access Gaagruwsauaasasuna Lab
o Iudoyas:uunzlsunsAauriua:nsguAunasuiu Workshop wioulwa Dashboard tu Excel

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ﬂau“awzaau Instructor

arg—

370 w.a. algdst: w1230 SnonsvovaniUulondideaaounissansioyannleyriRwussuiudrinviu Bunnlwa Excel
RdoyadiuasliasvAu udowiissusaniuu uAly uazdreluilbugiudeyaiasiu o5un8IKaNaYaVANSDALUULGANGIY
mMungtovie Jiuudvidonlasulanosagtu Excel viulanasaglu Access ta:tinUagivs:uuviuyavKLoevIu
autovld

s1A1A19USU 8,900 uan/nau - auls? IN-HOUSE walutauasann

8,900 UTN /i (svlusou VAT 7%)

{, 02-570-8449 [J] 088-807-9770
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