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@ {on3iloa 13udidusy COURSE OUTLINE

IT GENIUS ENGINEERING Excel Al - Copilot - Claude

01

02

03

5CIQUS::H\)ﬁ Objectives

o W1DAWsou Al Landscape d1K$u Excel Asufiou nv Microsoft Copilot, Al Add-Ins, Claude Al Add-In
tia: Claude Cowork Mode wauwSgutisupoiuaiuisa Jad dadnna wa=aunu

o 18 Al 0uggosasivuazasuiegas Excel duucs:au Intermediate dufiv Advanced

e dsvuazasdvdoaugasniunistou (NPV, IRR, XNPV, XIRR, PMT, PPMT, IPMT) oy Al [dogvlute

o i1 Data Cleansing dayaniuinedas Al ua:ts Al gosiou M Code tu Power Query iioag1v Automated
Cleansing Pipeline A Refresh [a

o JlAS1:HTOADWADY Al Add-Ins Nv Sentiment Analysis, Translation ua: Entity Extraction

e dsnv PivotTable, Chart ua: Executive Dashboard a2y Al Prompt 91ndayassiadsy

o asvs:uudalud@dos Al v Macro, VBA, Agent Mode ua: Claude Cowork Skills a81vs1gviuusssn
Wdoudaluud

o Uszgnd Al Selection Framework 1donia3ovijonikunzau ua: Validate waawsroutihuigose

ﬂZ-iUlU‘lHU‘IU Target Audience

o A3 Excel szaunaviivguidovnnstiuys:ansnwaisinuiudos Al

» Un3lAsiHdoyalia: Business Analyst ArviuAudayalu Excel 1uds:s

- —

AUEYE Wranisiu lhgndunuvuls:uIeu dgvie dignisaana wasdgnswennsunna

[ J
o]

USK"

[%2]

RoKUNAU uasiu IT / Digital Transformation Adutndaunisin Al unidtuavAns

]
ey

20L4UYIVKANFQS Highlights

« AsauAau Al nagavniviigdv Excel Copilot, Al Add-Ins, Claude Add-In ua: Cowork Mode tu
KangasLiyd

o Al Selection Framework nsoudoautodnaniunisailanasidinsoviola AuAluazwiugnga

o wiunnau: Validation asovaaunnugndovuavwadws Al agvidus:uu nnu:drAeyRgatuviundatauiialula

« avijari191alondssAvasy VU1 UsyBA1siiu ua: HR dogyadoyadooguidng1nslaseuty

» lawnsavilonaulutdasv Prompt Template, Financial Model, Executive Dashboard duuuu uaz Al
Selection Framework KU1L0Y2
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04 ﬂ:)‘lU%\ﬁUg):‘lU Prerequisites
o DWugiunstduiu Microsoft Excel szdunaiv whlowuAsuwugiu wu VLOOKUP, IF, SUMIFS
o asua:tdviu PivotTable WWovduld uazwtolasvagivdoyaluuaisiv
o DWugiunistdviu Generative Al 5u ChatGPT, Gemini, Copilot k3o Claude unfiou

o DWugu Power Query 10avauv:duin udlusndu wsrdnsywugiuliiukanagas

05 LASaviJouasstuunts Tools

s19A1s s19atldua

Wsunsukan Microsoft Excel (Microsoft 365) wuztin Current Channel sovsu Dynamic Array
Microsoft Copilot in Excel Al Tuda M365 d1KSu Analyze Data asivgasua: Chart (a15a)

Claude Al Add-In Add-In ArvusauAu Excel Wiutaududng

Claude Cowork Mode fviuAulwg Excel Tutndavuuukatsduaau wsau Skills

Al Add-Ins & Power Query Text Analytics 91n Office Store ia: Get & Transform d&1Hsu Cleansing Pipeline

KuAgKQ: douyav Microsoft Copilot in Excel Wunisaisalagdnenns AiSeuni Microsoft 365 Copilot License auisa
naasvljuaauld AasavAsUeyd Claude (Free) ua:la3ouansaadv Add-In u1davkin

06 AMWSIUAISISYU 2 JU Big Picture

ju KadaKan

Day 1 Al Landscape d1k$u Excel, Setup 1n3avijo, Al Selection Framework ua:n1sag1vgas Excel nas:qudou Al
Section 1-7 soufivgasnivuaisiiuua:znis Validate waaws

Day 2 Data Cleansing ua: Power Query aog Al, Text Analytics, PivotTable ua: Dashboard, szuu Automation
Section 8-15 02y Agent Mode ua: Cowork Skills wsau Al-Powered Workflow Design
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IT GENIUS ENGINEERING Excel Al - Copilot - Claude

Al Landscape uaza1stasguinsavijo , Sou
(WoK1nNsausy - Section 1-4 6 5oluv

o Al Landscape d1kSu Microsoft Excel

AwsouAslaguudavuavaisiviuAu Excel Tuqm Al uaztndovijontsla: Copilot, Al Add-Ins, Claude Add-
In a: Cowork Mode

ADULLAACGIVSEKIY Embedded Al Aiu File-level Al wSauwJ3gutisunduaiuisa dad Jo91Aa uazdunu
Janasssivanundulaaanuuazanuludoudovavdayaavrns (Data Privacy & Compliance)

Setup & Configuration 1a3guinsavijoliwsou

$9n Copilot in Excel (Demo) Ms@advua:zdvAi Claude Al Add-In for Excel
@adv Claude for Desktop Wald Cowork Mode waznaaavidAulwa Excel ASulsn
Asldontaziady Al Add-Ins 91a Office Store ag1vlasafis WSaUASIDAILWSIUYDVENTWLIOADL

Al Selection Framework asauaisdadutlaidoniasoviio

KanA1sidontaZovijo Al audnLAIUIU: YUNadala ADUBUSOU LiazAdUAtunIsSinga

WalksAasis Copilot / Claude Add-In / Cowork w$auus:Liu Cost per Task uas License Asndu
Demo: W3gulisunaawsnalondldaoAudouindovio Al AV 4 dd

u Intermediate Formula with Al

Prompt Anatomy dxsuasivgas Excel ua:n1sts Al @51 VLOOKUP, INDEX-MATCH, XLOOKUP
asiv Logic aog IF, IFS, SWITCH ua:as‘Uwamun‘iauTU SUMIFS, COUNTIFS, AVERAGEIFS tinu Prompt
Dynamic Array (FILTER, SORT, UNIQUE, SEQUENCE) ua:tinaGAtK Al aéuwaﬂmsmuuawMéﬁsTuzbwda
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IT GENIUS ENGINEERING Excel AI-CopiIot~CIaude

dasgugv gasn1stou uaxns Validate asw Al . Sov
6 Haluv

LoK1nNsausy - Section 5-7 (do)

Advanced Formula with Al

aonuuu Nested Functions ka1asulasli Al :mvlasvasivuiaosutaiiasdu wdou Modern Functions: LET,
LAMBDA, TEXTSPLIT, VSTACK, HSTACK

A1st3 Regular Expression tu Excel (REGEXEXTRACT, REGEXMATCH, REGEXREPLACE)
Ast3 Al uAgash Error 3iasnzHanikg #N/A, #VALUE!, #REF! ua: Optimize gasirviugiiiidadu

a Financial Formula with Al

NPV, IRR, XNPV, XIRR d1HSudlAs1:EADUAUAIAISaUNU wa: PMT, PPMT, IPMT dHsuaudo Avaa uat
aonLly

WuAguAndous1A1 SLN, DB, DDB uazn1sas1v Financial Model 18osUdos Al wiau Assumption Sheet
A1sn1 Scenario Analysis lla: Sensitivity Analysis d2og Data Table

Copilot vs Claude W3yuliguauuNIWLAEAISOSIDFIUNAAWS

WssuRunrunMwagash Al udazdagonlondideonu ua:Ueyriiwuuos (gasgnlbeinsaiudia Logic)
35 Validate wnaawsogvidus:zuu: Test Case, Cross Check, Reconciliation w$ou Formula Auditing uas
Evaluate Formula

Workshop: @$1v Financial Calculation Sheet 91alondssAvasuwsauasavaaunaundavAsUNATUADU
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Data Cleansing, Power Query ua: Analytics aou Al . sau
iiokAnsausw - Section 8-11 6 Boluv

a Data Cleansing Gou Al

UrykrnanadnvavdoyaduluavAnsing uaaisriaoua:oradoyaniuing (So-uwwana fog wasins lauds:s
ao)

Asdanisdayast Joyauiare suiuuligaanday uansuUavduf dotay anasuiduau

Al Extract Gudayadindondudas:{KLlu Structured Data uazA1sasdvaauncunIwdoyardv Cleansing

a Power Query + Al Pipeline

Power Query Basics (Connect, Transform, Load) uaza1syaaidu Applied Steps Tﬁqﬂc“la\l
Asts Al $ouBoula:unly M Code d1K$u Transformation Rdugou a:n1ssoudoyadoy Append/Merge
A1sasu Automated Cleansing Pipeline ina Refresh udsladayaazonanud

n Al Add-Ins @1KSu Text Analytics

Sentiment Analysis 3tAs1:HAU$ENDIASID Ua: Translate wlantuyneiu Cell lagasy
Entity Extraction, Text Classification wa: Summarization Gv 90KU20KY LazasUdonou
Workshop: Cleansing uasdias1zHdaya 3 ya (Sales, HR, Finance) 91ndayaduauwsaudinsizK

n PivotTable & Al-Powered Insights

a1y PivotTable dou Al Prompt 91aA181UsSAD ua:lg Copilot Analyze Data Auk1 Insight r‘iv‘auoq‘
Grouping, Calculated Field, Slicer, Timeline ua: Show Values As d&ksutlSoutisudadouuaznisiavla
st Al Gaounadwsia:uuA1asuluLussad (Narrative Insight)
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Dashboard, Automation ua: Workflow Design Sou

(WoK1n1sausy - Section 12-15 6 8oluv

a Chart & Executive Dashboard

Best Practices (donUszinnas wikisuizAudoya wazls Copilot a$1v Chart dalula

KanA1soonLUU Dashboard s:AuusKAs (Layout ardunaiudiAey a1sitsd) wsou Conditional Formatting
la: Sparkline

5 Claude Cowork @$1v Interactive Dashboard wuu HTML ua: Chart.js 91ndoya Excel wsou Workshop
as1v Executive Dashboard 91ndayagaquigdsy

Excel Automation a28 Al (Macro, VBA ua: Agent Mode)

sty Al YowasivuazosunelAa VBA drrsuvuidovringi wasuuiin Macro udali Al Usuusvikdarguuas
Jaoasiedu

Jondss:avarunulasasnsuav Macro tuavAns (Macro Security)

rA21ugdn Excel Agent Mode ua: Demo: SasUuuutonais a5 Chart uazasudoyadouAduidud

u Claude Cowork Skills d1Ksustuuvaudaluya

wusAa Cowork Skills ivudulwg Excel lutndavlasasy Financial Skills a$1v Financial Report saluya

Corporate Identity Skills 1@ Template ua: Branding alui@ ua: Invoice Processing a'wuiuuo‘wﬁasd@w
Excel

Workshop: a$ws:uu Automated Monthly Report r‘iri’W\J'luz?ﬂdLa\Jr]ﬂLﬁau

a Al-Powered Workflow Design ua:zasusangas

29ALUU Workflow Anaiu Al KaradwaUdY uaz1ou Excel 11Au Claude Cowork ua: Power Query TR
Wu Pipeline 1du2

Prompt Engineering d1k$u Excel Use Cases A1sa31v Prompt Library douda uazn1sovuiasgiunsia Al
stQuRuLazovAnS

wuaniviawa (Time Saved, Error Reduction) asukangas uazaiu-aau
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07 8gudULAddas(s outcomes

idantasaviia Al Wu $3haaunisailandstd Copilot, Claude Add-In k3o Cowork Gog Al
Selection Framework

aswgasnastduaos Al duuc Intermediate, Advanced augvgasaisiiu wiauinu: Validate nadwsagv
Wus:uu

ri1 Data Cleansing ua: Pipeline daluia fAdwa:onadayaniuinguazidisu M Code dog Al A

Refresh (G

3ias1tKuaszuilauadou Al Text Analytics, PivotTable Insight, Executive Dashboard uaz
Narrative Insight

asws:uudalua VBA, Agent Mode a: Cowork Skills a$1vs1eviudsssidauniviutovld

{duaviuuasziadaviioasv Prompt Template, Financial Model, Dashboard duuuu ua: Al-Powered
Workflow yavudolov

08 .:?i\)ﬁQlé'uuo:IﬁsTu Deliverables
lonasUsznounIsausaUuauysai Wa Workshop uasgadoyadiogvnvkua
ya Prompt Template §1180sUdK$uvu Excel AtdUas ua: Al Selection Framework wuuasusinged
W& Financial Model ua: Executive Dashboard duuuuiagiutumuieu

tuus=nAdagasonaaIlu ua=ansaouniuIng1nSHAVIUKANFAS

09 ﬁaqaa]aau Instructor

a.a1idas Tngu Jaouuazwausowduosnduszaunisaindt 15 U dregnoandugarunisussgndld Microsoft Excel, Al
Tools, Data Analytics uazinalulagfuviuesviRAugiBeutazovAnssiuauuIn aduAonisasuiaidovinadaliignlovie
BoulouAuvIUDEY La:WIFISBUaVTaRDULRUKNAdWSA28 D10

s1A1A10USY 8,900 uan/ru - auld? IN-HOUSE walutauasinn

8,900 UAN /v (avlusou VAT 7%)

Q, 02-570-8449 [J 088-807-9770

WuLdiau

@ @itgenius & contact@itgenius.co.th LINE
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