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5CIQUS::H\)ﬁ Objectives

o WloovAUs:nouLa:kanAsaanLUU Dashboard Rdaansldsa

o 03yUJaadINHAYLKAVGDY Excel Table ua: Power Query R Refresh (G
o WouKatea1s1udde Data Model ua:asudoyadau PivotTable

e @oAuazusuudv PivotChart TRiku=AUdoYaudazLuu

» A2UAL Dashboard A2w Slicer ua: Timeline AlBauKa19s1BVIUWSDUAU

» a3 KPI Card, Conditional Formatting ua: Sparklines tiialdudotaudifey

o daKU"ua:uss Dashboard tRR3uldvulaagvlasans

AAULWIKDIY Target Audience
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Qﬁc‘la\]msamoawﬁwsw\nuﬁw q dogtndovijouav Excel
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20L4UYDVKANFQS Highlights

» USuUsviklil 2026 Excel Tu Microsoft 365 La: Excel 2024
» dayadulaatavla Power Query ua: Refresh Al

« Ka1rwaswlusieviudea Data Model ua: Relationship

» ldaaulatukdiadea Slicer, Timeline ua: KPI Card

» [d Dashboard adulu Workshop Dashboard goauigwsSouuss
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04 ﬂ:)‘lU%WUg"lU Prerequisites

o 13 Excel Wugnuld wu Uoudoya sasUuuu uazagonsiw
o Wougaswuguld wu SUM, AVERAGE ua: IF
o KIALAEESY PivotTable uiAauv:iSouldidadu

« lWagn Windows Raadv Excel 91A Microsoft 365 wu:ti k3o Excel 2024

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19Ms s1¥a:ldya

auasai Notebook Windows 10 K% Windows 11 wiauansaadulusunsu
Wsuasuy Excel 9n Microsoft 365 apps tu:tin k3o Excel 2024 uu Windows
dayadaadv Wawaaue duAn uazawn lusduuu Excel uas CSV

wWaduuuu Dashboard duuuuuaziwdiaagdksunn Lab

wssiwa OneDrive K3a SharePoint yavlsgurSovavusydn (610)

KugKQ: USuUsutkul 2026 vnaduidu WweulkuiRasuAu Excel tu Microsoft 365 ua: Excel 2024 wWasumsiidndoya
910 Text File wa: Access LWuUlauuts Power Query A Refresh [6 1y Data Model, Timeline, KPI Card asggas
GROUPBY ua: GETPIVOTDATA n1s3aKU" LazAsussiiu OneDrive WufAgu GROUPBY Tiawn: Excel Tu Microsoft 365
dou Data Model ua: Power Pivot t3lai&usduuuuu Excel for Windows gisauls Excel uavaulovkouavusun Ldokn
9109V109S3Uad0 fU JUDUSL

06 AMWSIUAISISYU 13U Big Picture

ju KadaKan

BouLd rann1soanlluu Dashboard, 1asyudoyaddy Excel Table ua: Power Query, 1Wouka1saswady Data
Section 1-5 Model, asudataudos PivotTable uazidonns wikikun:dos PivotChart

Bovu1Y AJUADASILEAQUNAADY Slicer ta: Timeline, a51v KPI Card daggas, Conditional Formatting ua:
Section 6-10 Sparklines, 9aKu1 Dashboard TRa1uvie ua: Workshop Dashboard goauigwsouuss
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as1v Dashboard a2u Excel auuddoyadivaistiitaud . Sov
(oK1n1sausy - Section 1-6 6 5oluv

o Kkannisoanauuu Dashboard

Dashboard d1wasieviunalUoguls uazisumnmiaiuuovyis
1Fon KPI Ad1Asy LassadrauansaonnniwsoulUrisivaidea
BauaswundvikWiudvadAsy lanuduiaus iy

Workshop: s1ulasv Dashboard gaauisuuns:aufauavijo

Lab: .nSyudayadas Excel Table ua: Power Query

TnsvagvdoyanikurzAunisasy ua:zudavgovdoyallu Excel Table
Get Data :nlwd Excel, CSV ua:nulwataas
ddoyauazunstadoyatu Power Query Editor

Lab: sougaauisigidoudinkatalwatk Refresh [a

Lab: WauKalsa1s1vaos Data Model

a1s1v Fact Aua1s1v Lookup 13U gaauie duAn Lasdiun
IWUANSLG1 Data Model ua:as1v Relationship
PivotTable a1akatsasloglidovid XLOOKUP soudoya
Lab: asdgoauiga1ukuoaduAILan1A9INaIuaIsIv

n Lab: asUdotaudos PivotTable

Jalasvasiv Rows, Columns, Values uas Filters §18$u Dashboard
Value Field Settings, sUuuud@dlay ua: Show Values As
sanausuRludou lasua uasl

Lab: answasusaauie finls uazdadouaiuaiun

a Lab: 1donnsWikku1:a28 PivotChart

1don Column, Bar, Line, Combo K30 Pie TRasvAuA1a1w
Usuudvaswigsuvne: o unu Uhedoya ua:d
Jodfnauav PivotChart ua:nsiwaingas Dynamic Array
Lab: asawuusliusigtdoutazAsWiigugoqu1es1aaiun

a Lab: Slicer ua: Timeline

W Slicer d&Ksuldonaiu KUIOFUAT KSOWUAVIUYIY
Timeline dKsuidanyovidou lasuna k3ol

Report Connections tRdonsavldgonduAuKany PivotTable
Lab: d2ASav3aLG8AUALAISIVUAzASTWAVKUN
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as1v Dashboard a2u Excel auuddoyadivaistiitaud . Sov
WoK1A1sausy - Section 7-10 (dd) 6 Boluv

Lab: KPI Card aaagas

dudotauon PivotTable Gog GETPIVOTDATA
asyawngudosgas GROUPBY Tu Microsoft 365
IRguAULUNKUIEKSaEIVADURKUN tasuaavidulasibud
Lab: msagaau1asou uauArdvie uasdasiaula

a Conditional Formatting ua: Sparklines

Data Bars, Color Scales la: Icon Sets Tu PivotTable
Highlight Cells Rules ua:nguuuldgasdrsuiiuAniaund
Sparklines uaavuudliututsaddnudolay

Lab: laladarunndinsuastduusliusivanun

a dakU1 Dashboard tRauvie

90210VAUS:ABUAILAISIY Grid uazvauudiRiinAu
dou Gridlines ua: Headings ua:lgya&duoAunvkin
1d Alt Text 1a:as29d2u Check Accessibility
lS8uKUNdRSUWUWILazdvoonllu PDF

n Workshop: Dashboard gaauirgwsauuss

Workshop: @$1v Dashboard gaauisdvucdoyaduaudsulurkinigu
naadau Refresh All ijoldoyaidoulrij

JavAudaua:usswiu OneDrive Ko SharePoint

uuanvdesaallg Power Bl ijodoyaua:itduindu
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07 18yuduudaldacls outcomes
» 99auuu Dashboard Wu KPI, &1duaisanu ua=A1sisa
» Yayawsauduiaa Excel Table ua: Power Query
« asudnkalvalsiv Data Model ua: PivotTable

asidoansla PivotChart ua: Sparklines

Tdnaulatuktdea Slicer, Timeline ua: KPI Card

wssldadrvulo UovAusa PDF wa: OneDrive

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o loAaIsUsnouAISaUsLLa: Lab Guide Aazduaau
o [Wddoyadaogvuazlwdaasasuna Lab
(W& Dashboard waauiwa1n Workshop dksuunlUusuldAudayavovautov

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— -

2./in$28 uAYID InvnsyavaniUuloAdiluaaounisin Dashboard 91As1VIUREITNVIUTERSY 1BUDINAIAIUAREIU
shevudovnisAlaau udaowiiSsudasudauiasdudvuddoyadusuld Dashboard A Refresh [a gissudviiuoniviu
as1v Dashboard 91adayavavkLdevIuauVGRUR

s1A1A10USY 7,900 uan/n1u - auls IN-HOUSE walutauasinn

7,900 UN i @vlusou VAT 7%)
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