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01 5CIQUS::H\Jﬁ Objectives

w3gudoyadoy Excel Table Rwsourin PivotTable uavgngawdoyalkusaluda

aguazvasduuu PivotTable tRg1uviouasAvsUuuuLio Refresh
Grouping Joya3duf dalay ua:dond1uAIWYULOVYDVSSAD
3iAsnHdadou Astdula goaa:au uazdududoy Show Values As
a1y Calculated Field ua: Calculated Item [Gog1vgndiov

13 Slicer, Timeline ua: PivotChart risnovautuuldaaula
dasudayavninkateais1vaoy Data Model ua: Power Query

asv Dashboard 910 PivotTable A Refresh [ddsudoyaldoulki

02 A3ULWIKUIY Target Audience

wunvIuLE:RaKIVIURdavasUs18vIuDIn Excel luUsssh
rhev1e Msaana Ueys 9ado uazyanannisioviusigidou
A3 PivotTable Wugnuldudoua:zdovnstalaandu

RIVLTUgasKHSaAaaanadlaunIs1gvIuGIsdonaLdau

ey ey

AdovnsyiWunoudowoallg Power Query ua: Power Bl

03 YALAUYDVHANGQS Highlights

AsuL$av PivotTable Avudlassudoyasudiv Dashboard
3insatkldurnndasavsaa Show Values As, Grouping, Calculated Field
asuka1va1sav Data Model wa: Power Query lag(ijdiou XLOOKUP
s19vIUdULI00vI8 (WuToyalkLudo Refresh AsuLGeD

WBlaAuRtuvau Workshop s:uusigviunlongasy
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04 ﬂ:)‘lU%\ﬁUg"lU Prerequisites
o 15 Excel mMuiuUs=51a wu Jaudaya SagUuuu Sort uas Filter
o WougasWugiuag1w SUM, IF ua: VLOOKUP k3o XLOOKUP 1
o LAYV PivotTable p0vosgostiidauldidadu udligvau

« Tuadn Windows AiJ Excel for Microsoft 365, Excel 2021 ko Excel 2024

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19Ms s1gaxdya

auasai Notebook Windows 10 k3o 11 wsauwwnd whialRaind1vladlda:=aon
Wsuasu Excel for Microsoft 365 (uuztin), Excel 2021 k3o Excel 2024 uu Windows
dayadaadv Joyavigrangawndourav 2 U a1swauii anAn awn uasisuiesieidou
Iwadsznau Wédvduuazlwdinasvovnn Lab wSauwuuu Dashboard

KuIBIKQ: Kangaslidosoaon Advanced Microsoft Excel for Microsoft 365 8vaou PivotTable tigvRodolded lag
Kangasiio: PivotTable ua: PivotChart naaa 2 3u §i3uuld Excel vavaulovkdovavovAns anuuliildsainssu License
{8 Hodo Data Model ua: Power Pivot 3lduu Excel for Windows trindu Excel for Mac ua: Excel uuiSutaioasalinsu
dougas GROUPBY, PIVOTBY ua: Copilot in Excel 0utlorasy t3laaw:q0 Microsoft 365 ua:anstduiuisavsu Kun
29vaV Excel dUlaauas (lar19:3v100$5uaraaluduausy

06 ATNWSIUAISISYU 2 U Big Picture

Ju KodoKan

Day 1 l0Seudoyados Excel Table tRwsouasy, asuassasUuuu PivotTable, Grouping 3ui dalay ua:dondiu,
Section 1-5 31As1:Hd28 Show Values As nvdadou astaula woaasan wazaudu, Calculated Field wa: Calculated Item
Day 2 Slicer, Timeline ua: PivotChart, Data Model ua: PivotTable Ka1aa1s1v, PivotTable 91n Power Query
Section 6-10 wSaudans Refresh wasukavdaya, GETPIVOTDATA ua: Dashboard udstamedoy Workshop szuusigviu

029 PivotTable
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asluazdlAs1tKaoy PivotTable

(WoK1ANsausy - Section 1-5

Sou

6 5oluv

o Lab: 1aSuudayatiwsaurii PivotTable

Joyaluuasv: Kivunakivsienis Iduadsou wadwaiu KaRkaasvdau
wlavgovdoyailu Excel Table wiolRukavdoyaversaudalula
uAsuURLasddIauAIuToAIN BoVIIAU Lasdayas
wlavensludtkdudoyauusenados Unpivot

Lab: salwdsaaureAdvoanons:uuliwsouasy

Lab: a$ivuaszdasluuu PivotTable thadav

21viWadlu Rows, Columns, Values ua: Filters tRaouAiatundovnns

Summarize Values By: Sum, Count, Average, Max, Min ua: Distinct Count
(39va1du nsov Top 10 uas Value Filter

Report Layout wuu Compact, Outline ua: Tabular wSau Repeat Item Labels
Subtotal, Grand Total, Number Format wa: PivotTable Style Alkotlo Refresh
Lab: s19viugaquigaiunIA UAT Laswudnviuyny

Lab: Grouping daya

Group Juntdud lasuna wazdou wiouleyk1o1n Auto Grouping
Group @tautdugav U ¥avany Kio¥dvyaA1A&vgo

Group Jannuiovtiilunguissnols

Uvuus:uneu dUanK ua:l w.A. doenaduisauludoyaduniv

Lab: 3insn:Heaauiesiolasuraisnaugovyadlidvso

u Lab: Show Values As

% of Grand Total, % of Column Total ua: % of Parent Row Total
Difference From ua: % Difference From iguldouksaUsnou
Running Total In wa: % Running Total In

Rank Smallest to Largest wa: Rank Largest to Smallest

Lab: sneviudouudv astdula uazdududnadidesnuluringsd

a Lab: Calculated Field ua: Calculated Item

Calculated Field dKksufirlsduduua: % Margin

JodnAaueov Calculated Field AFussumanasou Ilsround
Calculated Item a:30A2SS:3VIE0VHASIUE

Solve Order ua: List Formulas wions29gasnvkua

Lab: Arusturnlsuazil3eulivunduauAnasivion
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PivotChart, Data Model ua: Dashboard s
\oK1A1sousw - Section 6-10 6 Boluv

e Lab: Slicer, Timeline ua: PivotChart

AU Slicer ua: Timeline udodasUuuulfgnAusioviu
Report Connections: Slicer dowfgoAw PivotTable Ka1udd
asv PivotChart uazidannswiRisuiAUAIA WY

Combo Chart uazinusavaHsugaauatigy % aistaula
dou Field Button ua:$3balsnastdnsiwundunu

Lab: yanswuualiy dadou uazauduinsavwsouAunvKan

Lab: Data Model ua: PivotTable Karaa1s1v

IWUANSN Data Model uazas1v Relationship s:k31wa1s1v
LU2A0ASTLARSVAUANSINEVEVIU Excel
asUdoyadnuasloslidovid XLOOKUP ua: Distinct Count
$9n Power Pivot lia: Measure 10ovdudos DAX

Lab: PivotTable 91n01519800018 §UAT g@AAT LLazanun

a Lab: PivotTable 911 Power Query ua:a1svanis Refresh

soulwdsruidousaralwados Power Query AauunlUasy

Load To: Only Create Connection wa: Add to Data Model
Refresh All, Refresh Latlalwa wazardunis Refresh

Change Data Source, WaRa1f wa: Pivot Cache ArniRWaTkey
Lab: s1oviusigidounonviwatkiuds Refresh asuiduoou

a Lab: GETPIVOTDATA ua: Dashboard

GETPIVOTDATA rfviuagvls uaasdvisadunuAinvi

dudalavonn PivotTable avuuuwasusioviuAfikuasUuuuion

77vlAsv Dashboard: KPI wusltiv adou uassiva:zidsa wsou Conditional Formatting
nuidontasy: gas GROUPBY, PIVOTBY ua: Copilot in Excel drsugianstdviu
UavAuda uazusswawiu OneDrive k3o SharePoint

Lab: Dashboard saau1gkindeonnduAudde Slicer yaidod

n Workshop: stuus18v1UG28 PivotTable

long: Joyauie 2 Unnakarearwiwsauldikuigsividou
laSyuToyadoy Excel Table wa: Power Query

as1v Data Model, PivotTable, PivotChart ua: Dashboard
nadau Refresh doudoyadoulky
Unlduauassins1gviusouiu
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07 18yuduudaldacls outcomes
» Uayawsauasu Excel Table uazdayaluuansiv
» PivotTable 32uv1® Layout, Format wa: Grouping
« 3was1eRla3ndu Show Values As ua: Calculated Field
« s19vauldaauld Slicer, Timeline ua: PivotChart
« asukaieaisav Data Model ua: Power Query

« Dashboard i Refresh 1d dUioadogdoyaidoutkutunanidean

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o lonasUs:NoUNISaUSUAUUALYSAIASUNY 2 U La: Lab Guide Razduaau
» Wadoyaddogv Wadvauua:zlwdinasasunn Lab
e wjuuu Dashboard 910 PivotTable d1ksuinlUUsuldAuuIusy

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

a.a1idas lnvu Jaounts Excel ua: PivotTable riisteviudiasiziiRkatedialuovAns Nuilaune Ueys uazuskis 9aidu
Aon1saounns18VIUARISEUdavi1osuNALdau a5unaIkaNavavlda:duaau La:390RMIRAdIauRaKSaS18VILWILTD
Refresh wialRiji3uunaululasusrgviunineriiboliilusieviunadiaaldovaguiute

s1A1A19USU 5,900 uan/riau - aulos IN-HOUSE walutauasinn

5,900 UN /i (@vlusou VAT 7%)
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