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01 5CIQUS::H\Jﬁ Objectives

a$1v Query Junaviiiatdluuravdoyavouwosula:s1eviu
aonuuuWasuiu Design View ua:zA1Kkua Property youwasusAu Control [a
18 Control, gasAudeu wa: Conditional Formatting uuwasu

a$1v Main Form fAiu Subform ua: Combo Box Ansavsiga1saiuAfi&on
as1uwasSuUAUKT KUY uaznstwuuwasy

99ALUUSIBVIUAANGU SOUBDA LLAzAIUAUAISTURTNIA

18 Macro WawasuuassreviuaioululaslidovieulAa

81ngoviodinsizH douusy uasdrsovlwdgiudoya

02 A3ULWIKUIY Target Audience

HluKdngas Basic Microsoft Access K3aasvaisiuua: Query ([Audd

ey

191KUNASSANS UARA LazAdvaUATAQuUagudayatas gvIulss
As 919158 La:unAnuIRdovnisriwasuuas18vIuRTEvILTaoSY

thelorindovusuusulwg Access NidogluavAns

03 YALAUYDVHANGQS Highlights

USuusvlkil 2026 Access tu Microsoft 365 La: Access 2024
stdunatvidatiiav ogs:k3vnosawugiuAuTugY

wasuRtavaa Subform, Combo Box datiov uaswosuaurn
S1WVIUWSIUWUW H0ndU sOUyaa Subreport taznsw
{dszuunaulu Workshop szuuviun:zidou
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04 ﬂ:)‘lU%\ﬁUg):‘lU Prerequisites
e @$1v0157 AMKUasladoya ua: Primary Key (a
o a$wAUFUWUSSKIWAISIA
e a3 Select Query ua: Totals Query [a

tngastwasutazstoviIuady Wizard uiunv

Tagn Windows Adadu Access 91n Microsoft 365 k3o Access 2024 (Access [iduu macOS)

05 FvhdaviaSuuaziAsaviio Setup & Tools

$191S s1gatdua

auasai Notebook Windows 10 K% Windows 11 wiauansaadulusunsu
Wsuasu Access 910 Microsoft 365 apps (luztin) k3o Access 2024
Wagudaya W& .accdb @ogvs:uvgLa:n:liguwinIu

dvoan PDF ua: Excel dK$uusssioviuligau

KUELKQ fwosikuuagvibiawi: Access tu Microsoft 365 suaida

KIBLKQ: USUUSUTRUT 2026 isuAusulduiavay Access 2016/2019: WuulkiilRasvAu Access tu Microsoft 365 uas
Access 2024 13 Modern Charts ununsawuuutduua:yuuav PivotTable uuwasuRldtu Access suloguuudd 1y
Query Juna1v, Conditional Formatting, Combo Box wuudaltiovdas Property Link Master Fields ua: Link Child
Fields AuAutu Microsoft 365 ¥2vl 2026 lagliidovis VBA, nsguwasuldndvdu ua: Subreport daunisuengiudoyaldu
Front-end AU Back-end, Data Macro ua: VBA aglusangas Advanced Microsoft Access for Microsoft 365 kangasd
ags:K3 Basic ua: Advanced Microsoft Access for Microsoft 365 Access riuiuuu Windows rindu fiseuts
Access yavaulovKEaUaIUSUN LHoK191VBVID0SFUaE0 AU FUDUSY

06 ATWSIUAISISYU 2 JU Big Picture

Ju HodaKan

Day 1 Query drsuwasuua:sIvv, aanuuuWasLTu Design View, Control ua:gasAudeu, Main Form Au
Section 1-6 Subform ua: Combo Box wuudatiiov, wosuAuktazkunwy uaznsawuuwasy

Day 2 20ALUUSIBVIU, FanduuazAudeutus1gvIu, Subreport ua: Mailing Label, Macro drsuwasuuassisvu,
Section 7-12 tASavdaquaus:ansniwgiudoya ua: Workshop stuuviunztigu
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wasunldviuvtguazgadav ~sou
(oK1n1sausy - Section 1-6 6 8oluv

o Lab: Query dksuwasuuazsigviu

Crosstab Query asUdayaluuaisiv

Find Duplicates ua: Find Unmatched asaodayasiuazdoyan e
Query RavavAIAWaSULINU Parameter LWUUWUW

Lab: 1a389u Query Ao:iEAuWasULaES18VIUYOVSUUYNY

Lab: aanuuvuwasulu Design View

douvovwosu: Form Header, Detail ua: Form Footer

Property d1Agy: Record Source, Default View, Allow Additions ua: Data Entry
90219 Control a2u Layout, a1du Tab ua=su

Lab: UsuwasuRasivonn Wizard tRigviuinedu

Lab: Control uazgasAiudsuvuwasy

Combo Box uat List Box 911 Row Source, Option Group ua: Tab Control
Control AMu2auddy Expression wsu lIf, Nz ua: DLookup

Conditional Formatting tiuA1Rdavs:v

Lab: wosuauAAAudfusIAsauLatidauadondn

u Lab: Main Form, Subform ua: Combo Box wuucatiiav

1Fou Main Form Au Subform d28 Link Master Fields uas Link Child Fields
Laavyoasauon Subform uu Main Form

Combo Box RnsavsignisauAlftdandauktn laslidovis VBA

Lab: wosuludvdowsousionsaufuazaaasou

a Lab: wasuAuKIuazKuIuy

wWoasuAUK1G2y Combo Box uat Filter by Form
JuArduidawasulawnzszidounidon

Navigation Form uasnisdvwosuisudutbatdalwa
Lab: RUNWYYDVS:UUUIEWSOUWISUAUKIGNAT

a Lab: asawuasnaisuaavuavuwasuy

Modern Charts uuwasu: 1d3oasliansiw AU LasAN
asWAWAgUUSELTyUUUWDSUKAN

Split Form, Datasheet Form ua:A1sguyLUaVUUIUUIATHEY
Lab: Dashboard gaauigsigidouuuwasy
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s19v1u Macro uataisquagiudola

LoK1n1sausL - Section 7-12

Sou

6 5oluv

Lab: aanauuusigvaulu Design View

douvavsiuviu: Report Header, Page Header, Detail la: Footer
Layout View, Design View La: Property vavsigviu

Page Setup, vouns:a1u ua: Print Preview

Lab: UsusheviusiegoanAtiwsouwuw

a Lab: dandu 18gv uazAudautusigviu

Group, Sort, and Total ua: Group Header Aiu Group Footer
800S2UHDY BOASIUNVKLA Running Sum 1a:KUELauUssAa
Keep Together La: Force New Page muaumsﬁuhm

Lab: shgviugaauigugnauidaulaswunuiuyny

a Lab: Subreport, Mailing Label uazaisavoan

Subreport uaavdayanguwusAutustgvILGED

Label Wizard a$1vaaninuazsouaakuig

Modern Charts tusigviu uazadvoanidu PDF K3o Excel
Lab: TuudveananAwsausionisdudouazaaindady

n Lab: Macro d@Ksuwasuua:zsigviu

Macro Builder, Action wa: Argument Atguos

Embedded Macro uuJu: OpenForm ua: OpenReport wéau Where Condition
If ua: MessageBox asavA1AaUlUaSI8vIU
Lab: Juuwsieviuaiugaviuinidonuuwasy

n Lab: quaustansaiwuazaaulaaasnsvavwg

Performance Analyzer, Table Analyzer ua: Database Documenter
Compact and Repair, Compact on Close ua: Object Dependencies
drsovlwd uazdvsRarugnskagiudoya

Lab: 31As1:H dou uazdrsovlwdgiudoyadaogiv

Workshop: stuuviunzidvuwsauwasuuazsigviu

Workshop: wasuUaudayawsou Subform ua: Combo Box wuudaliov
wasuAuK1 KUwy wazduwasigviudoy Macro
s1gviuasudssidouwsaunsiwuazdvuoon PDF

Checklist qualwa uazuwuonivdagaads:du Advanced
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07 18yuduudaldacls outcomes
« Query w$auls Crosstab, Duplicates ua: Unmatched

» wasuntdvaw Design View, Control ua:gasAiuoeu

« Uaudayakarva1siv Main Form, Subform ua: Combo Box datliov

S19VIUWSIUWUW 0N SOUYDQ La: Subreport

wowustuuludavidaulAa Navigation Form ua: Macro

Iwarvausadu Analyzer, Compact and Repair uazd1soviola

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o 1na1sUs:NoUATISOUSUASUNY 2 U las Lab Guide Aasduaau
o [Wagnudayadogivdrksuilannrado
o [Waszuuviun:zvuwdouwasuuazsiviun Workshop

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— -

a.a1as lagu Inensvavaniulondiloadou Access s:aunaludIns:uUvIURSLTUdIUNVIU WU Stuuviguasn:Ldau

wUnvIu o5uNBIKaravavAIsAvAWasULass1BvIULdaa uddIRFISsudasaagudayayaldeaiufaduoutdus:uuntd
viuld gissududnluusudsulwa Access Tuviuvovautovldnui

s1A1A10USY 6,900 uan/rnau - aulo IN-HOUSE walutauasinn

6,900 UN i @otiisou vaT 7%)
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