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Kangasdw1ts Microsoft Planner sulouuduudisudu watvanudivuav Basic plan Au Premium plan a$1ouwnu Bucket ua:viu
UDUKLIBVIUWSaUIUASUAIKUQ AWEIAEY Checklist uazlwduuu Gaawviudosyuuav Grid, Board, Schedule ua: Charts 1

Planner Tu Microsoft Teams ua: Outlook dvoandayalu Excel gniwsou Timeline, Dependency ua: Goals yav Premium plan
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tA3ovio
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01 5CIQUS::H\)ﬁ Objectives

WrtounuInuav Planner Tu Microsoft 365 Kdv Project for the web gAsouLgILN

gAAUCTYaY Basic plan Au Premium plan ua:zidonid Planner, To Do K30 Project desktop [atkun:

AUVIU

asvuwu Bucket uazviu uaukuIovIUWSDUIUASUATKUQ ADLETAEY Checklist uaswduuuld

daaunAUKUNGI8ULDY Grid, Board, Schedule, Charts ua: My Tasks [a
13 Planner souAu Microsoft Teams, Outlook ta: Excel [d

Ustgndld Planner 21vuwutazGoaiuviuvaviuldnuikdvousuy

02 ﬂZ-iUlU‘lHU‘IU Target Audience

RoKUNADUAIUS:a1UuNIUAGoVUOURUELA:AaaUNIUYDVAL

wUAVIUATSE Microsoft 365 ua: Teams riviusouAuka1giiy

AdaawvIud Excel K$onduusaaguazosinlasuuntdindoviiovav Microsoft 365
Q

W
gouaviulasvaisyunaldnnduliidovts Project desktop

03 YOLAUYDVKANFQS Highlights

dutaaau Planner UaUu sou Project for the web [3lutouidun
tkuvaunviutuf@ea Board, Grid, Schedule ua: Charts
rivutu Teams TGiaw wiu Planner uazaisudvidiou
$311ijolsAastd Premium Timeline, Dependency La: Goals

avijanvdu Workshop Mini Project voviu
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04 ﬂ:)‘lU%WUg"lU Prerequisites

o [BRouwalnasuasBulusidwsasldndov

o AY18 Microsoft 365 15U Outlook K3 Teams UV

o [UeyE Microsoft 365 vaviArviukdaanudnuiAdals Planner wa: Teams (G

05 FvAdaviasSvuuatlASaviio Setup & Tools

$19A1S
auasai
UeyBAts
wauwalnsu

waila

s19a:dyq

Notebook (Windows K8 macOS) audasdutnasilia
Ury3 Microsoft 365 vavArviukdaanuAnuuavgiEuu
Planner uutdu, Microsoft Teams ta: Excel

LWUVIUAIDE LAz 1I9ANSVIUEIKSUNA Lab

KIBLKQ: USUUSVTRUU 2026 Rsunusudy: sulaaaw Microsoft Planner U9uu 8v Microsoft g Project for the web
Woldoudvriau 2025 uazgreuwuduundu Premium plan Tu Planner uuiBuuas Planner tu Teams wiuyuuav Grid uas
Schedule, My Day ua: My Tasks, n1suegn Basic plan Aiu Premium plan uazn1wsau Copilot Tu Planner d@suradataw
wivgutausautdu Lab tuuda: Section Basic plan (5laAu Microsoft 365 Asovsu dou Timeline, Dependency, Goals ua:
Sprint dovldans Planner Plan 1 K3a Planner and Project Plan 3 K3a 5 f@ouaisadoud ua:giseuaavlddogsunaaavin
avAnsLatk dou Copilot davidansiEuiunen Joyaanuznanseuriasdaoakinbuyav Microsoft Kinva Microsoft 365
Waguuow LHoK13193v100$3UaEA AU FUDUS

06 ATNWSIUAISISYU 1 IU Big Picture

3u
Bouid

Section 1-5

govuw
Section 6-9

KodaKan

Planner TuU99UuKavsow Project for the web, Basic plan fiu Premium plan, aduwuua: Bucket, aua:
UOUKLI8VIUWSOl Checklist, Label uazlwduuuy, yuuav Grid, Board, Schedule a: Charts, My Day ua: My
Tasks

13 Planner Tu Teams ua: Outlook, Filter, Group by uazgvoan Excel, nMMwsou Premium plan Av Timeline,
Dependency ua: Goals, Copilot Tu Planner ua: Workshop Mini Project 21vuWuLla:aaiuuiuyovi
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J1vUKNULasfiaaIuvIuYIVAUGIY Microsoft Planner , Tsw
6 39luv

(oK1n1sausy - Section 1-6

-

Microsoft Planner tuoauu

unuanuav Planner Tu Microsoft 365 wa:n1sw1tda1n Planner uu3uk3o Teams
Project for the web §AsouLdn Planner: Basic plan fiu Premium plan ctvAuagiuls
Planner, To Do ua: Project desktop o:[stials

Lab: wWa Planner d1s29K01 Home, My Day ua: My Tasks

Lab: ashvunuua: Bucket

aswunulry uwuon Template uasUWUAKAAUNGURSOR
IWUaudaLa:avAILINU U Msudvidauuasdo Label
wuvvutdu Bucket anuduaaurdomuie uazAaaanunu 356
Lab: agvunuviugaviuwsau Bucket auduaauviu

Lab: a$1vuazuauku1gvIu

a$1uvIuU UOUKUNYKSURQBOU LaANKUQSUISUAUIUASUAIKUQ
Priority, Progress, Notes ua: Checklist Auaavuunisa
wuulwdua:avd uaztd Comment AuAutuvu

Lab: uanviulasvAis@aagvuauoukuigiRauidnluiu

u Lab: yuuavaaaiuviu

Board view a1nn1sagie Bucket wa: Group by wuudv
Grid view LAVIUKANYSITAISLLUUAISIY

Schedule view QuiuawUgnu ua: Charts QaniuznvLWU
Lab: KnvuRaduazounaukdvdouaaulu

a Lab: viugavdulu My Day ua: My Tasks

My Tasks souvIURIGSULOUKLIEIANALLNU

My Day @onviufo:indud wazanu@aulavAu Microsoft To Do
90d10UVUYDVAIDVAIY Priority uasduAsuAkuUQ

Lab: 21vuwuviuUs:913uonviutukalsuwu

a Lab: T8 Planner Ttu Teams ua: Outlook

tWuuAu Planner Tu Channel yav Teams ua:t3uou Planner tu Teams
Asudvidouviutu Teams wazdwaudvidoutu Outlook LjaldsunauruievIu
QuiuavddvMAnAuxuluted Planner Tu Teams

Lab: aswufu Planner tufivuazadiaaviuwsauAuuuu Real-time
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J1vuKuULa=ianIuvIuYavVNUaGIy Microsoft Planner _ sou
WoK1Asausy - Section 7-9 (do) 6 Boluv

Lab: Label, Filter uazdvoaan Excel

29ALUU Label &1KSudstiAnuiu A2IULISVAIU K30aNAN
Filter aMugSuiiasau Label uasjuasufiikua
dvoonuwulu Excel tioasurdasnaviudo

Lab: Mstgviuaniuzviusiodualfaoy Filter uas Excel

a Premium plan ua: Copilot tu Planner

Timeline (Gantt) view, Dependency ua: Milestone yav Premium plan
Goals, Sprint, Custom field ua: People view

ansndovls ua:nsaovtddousunaaay

AMwsau Copilot Tu Planner 1asavAEovasIINIULOY

Walsnasuguluts Project desktop

a Workshop: Mini Project yaviu

Workshop: 270UHUIURSIIUNALEA 1EU JaviuduuuikSodiadrunviu
v Bucket youkuI8vIU LAV Label AuduAsufikuQ
dulaanUAUKGNTU Teams uasasuaniu=dos Charts
asyuuouguatunists Planner AURU ta:aouAIAIW
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07 18gudUuAaldasls outcomes
° tﬁamnga\)ﬁan‘,n Planner, To Do K30 Project desktop
o 2wunulus:zuu uKu Bucket uasviuibnvavsa
« WRuaalusnun Board, Grid, Schedule ua: Charts
« davaudaavla My Day ua: My Tasks
« fivusaulu Teams ufiu Planner uazn1sudvidou

o s19vuld Filter uazdvoon Excel

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o lonaisusznounisausulazAdoduaaunsis Planner
o LWUVIUAIDEIVLAS1AISVIUEIKSU Workshop
o Checklist nMsdviwutazn1saaauvIuYoVALY

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— -

2./n$28 uAQID InvnsyavaniUuloidiluaaou Microsoft Planner 91asUuuuviuAiuluavAnsoaose nvvuds:s
viulasuais uazviuidevdszatukaneie WulRHSsuagununazavinavuluveyBuavauoviazdu wiauuu=tiiagda
Bucket ua: Label Afut3daldosy

s1A1A10USU 6,500 uan/i1u - auls IN-HOUSE walutauasinn

6,500 UN /i @olusou vaT 7%)

Q, 02-570-8449 (J 088-807-9770

Wutiiau

@ @itgenius &5 contact@itgenius.co.th LINE
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