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Excel - Power Query

01 5CIQUS::H\)ﬁ Objectives

Uwndayadnnkalsuravldn Excel dos Power Query uazidonsuuuvunislraaldisunzau

Ao watonauasususUdoyatiwsousiasik Tasduinduaoul3ingala
SOU WeA uazvuAMISINadu Append, Merge, Unpivot ta: Group By [d
g1uua:uAgasn1v M 1ovdu as1v Parameter ua: Custom Function [a
asszuusaulwdsnoidoun Refresh [ddaluvdua:suiadoyaiawaiald

dvdoyamn Power Query cialk PivotTable, Data Model ua: Power BI (G

02 NJULWIKUIY Target Audience

Adovsouuasvadoyalu Excel 1nn3u nnduaK k§anatdou

ey

fhdovlassudoyaluiinsiKdodoy PivotTable, Power Pivot K32 Power Bl

r

$IKUNRUEYE ANSLBU v1Y Lassado AlasulWdsiaviumnkatus:uu

Data Analyst ua:grinsigviufdovnisaaviuAnasniiazuAdoyadosijo

03 QLAUYIVKANTAS Highlights

-
o (= -

rASVLGed Refresh naaa Uuiinduaoutdu Applied Steps

b

L

dudayaldralrvukav Excel, CSV, walaoas, gudoya, PDF

dasudayaldnauuu Unpivot, Merge, Append La: Group By

fi1agn1u1 M Parameter ua: Custom Function

dagaaldnun PivotTable, Data Model ua: Power Bl
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04 ﬂ:)‘lU%WUg"lU Prerequisites
o Bgas Excel Wuguld wu SUM, IF ua: VLOOKUP kS XLOOKUP

o Y0A1sToyawuguld wWu Sort, Filter uazasv PivotTable (Govdu
o W90udovduulusunsuriasnivn M uifau

« Tuadn Windows RiJ Excel uav Microsoft 365 K3 Excel 2024

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19Ms s1¥a:ldya

auasai Notebook Windows 10 K% Windows 11 wiauansaadulusunsu
Wsuasuy Excel 9n Microsoft 365 apps tu:tin k3o Excel 2024 uu Windows
dayadoadiv Waoavrgrargaiun wd CSV amwilng sheviuins:uu wa:lwd PDF
watdla Wédvdu lond uazlwdiaasasunna Lab

navidan Power Bl Desktop (a1aulkaaws) d1ksunaaavdng Query

KU8KQ: USuUsIKUU 2026 (iguAusulau: WwautkulRasvAu Power Query tu Excel uav Microsoft 365 uaz Excel
2024 s0d1auvnmsiudn MAawazana UsusU uazsoudaya Ugn1u M tuiAaviia Data Profiling, Column from
Examples, A1stindnonn PDF, Merge 1wwu Fuzzy Matching, Parameter, Custom Function, aA1sdaaisAiiawaladg try
otherwise ua: Query Folding WWovdu darada Data Catalog #uliitsuuanivieauusan 13 Excel uu Windows (Jukan
ws1: Excel for Mac ua: Excel for the web savsu Power Query [dluasunauxdvdoya fiSuuls Excel vovaulovk3auay
uSUn Kangasdion: Power Query 1@uaaviu dvonn Advanced Microsoft Excel ua: Excel Dashboards Raau Power
Query WeVKGVKITD 1HoK1319EVL00$FUAE0 fu UDUSU

06 ATNWSIUAISISYU 2 U Big Picture

Ju KadoKkan

Day 1 $9n Power Query Editor ua: Applied Steps, Unwg1doyadn Excel, CSV, Wataas, giudaya, 15u ua: PDF,
Section 1-5 rAdwa:zanadaya, Unpivot, Pivot, Fill uas Group By, soua1sivdou Append wa: Merge

Day 2 Custom Column ua:v‘\]umumm M, Parameter ua: Custom Function, soulwdsiawdouls Refresh salula,
Section 6-10 dvdoyacdiolk PivotTable, Data Model ua: Power Bl wsau Workshop s:uusausigviu
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U1 Macua=ana uazususudoya , sou
iiokAsausw - Section 1-5 6 Boluv

o Lab: §3n Power Query tu Excel

Power Query Aoo:(s uazuudoAadvioya ulavdaya uazlHaadoya (ETL)

KU199 Power Query Editor, Queries Pane, Formula Bar ua: Applied Steps
lkaawallu Table, PivotTable, Connection Only K30 Data Model

AULLAncIvYYaY Power Query Tu Excel for Windows, Mac ua: Excel for the web
Lab: Query usn91n Excel Table udo Refresh (odayalasu

Lab: dlgndoyankalgukav

Get Data 91n[W& Excel, Table/Range ua: Text/CSV wSoutdon Encoding nuning
From Folder ua: Combine Files sounalwaiulwataasiluaiside
dudayadngiudoya wu SQL Server K3 Access laza1nKUNSU

dvansvonlwa PDF uasdonass:duibasluuuionaisliinui

Lab: soulwdgaaurgnnaiuioalwalaasidud

Lab: iMAdwazanadaya

as29AfUNIWIDada28y Column Quality, Column Distribution wa: Column Profile
Wasusladoyaua: Locale IR3uRua:diavgndov

auLad3 N wadgn wazuadii Error wou Trim, Clean ua: Replace Values

Split Column, Extract ua: Column from Examples

Lab: &1vs18v1uiidveandns:uuliwsousiasizy

° Lab: Ususudayadou Unpivot, Pivot uat Group By

Unpivot Other Columns Wasuarsuudaduduuussnd

Pivot Column ua: Transpose dHSUVIUAGOVAISHALLINT Y

Fill Down, Use First Row as Headers 11la:n1$90S18V1ULUUKIEDU
Group By asUnasau $1Uau uasA1aasaundu

Lab: udavshgviugaauigsigidoutudndviluansivwsounii PivotTable

a Lab: souaisivaoss Append ua: Merge

Append Queries dodoyaraieaisviilasvasuideonu
Merge Queries ua: Join Kind wuu Left, Inner, Full ua: Anti
K1JayaR [iasvAUsS:KIWEVA1S9A28 Anti Join

Fuzzy Matching LjogoaznaliasvAunndadnus

Lab: SuAzaauisAudayaduAuakis1en1siliitun:ibsu
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A1 M szuudaluya uazaisdavaan . sou
(oK1n1sausy - Section 6-10 6 5oluv

e Lab: Custom Column uazwugiuaiva M

Conditional Column wa: Custom Column a2g@ad1tdun1sAIUdel
lAsvasdiv let ua: in, Advanced Editor tia:n1sd1vnodulidou each
WyuAsungu Text, Number, Date ua: List At3Uos

Woulu if then else ua:stiadayalu M

Lab: Auatudouaa o1gankd uaslasunados Custom Column

Lab: Parameter, Custom Function uazA1awana

Parameter dxsutiuwisiwalaasuasA1RWasulos

a31v Custom Function 910 Query uaz15ent3dos Invoke Custom Function
JansARawaados try Las otherwise wa: Keep Errors iioasavdau
Jandu Query uazdvdadunaulRgduquadald

Lab: WurgurinaouazonadoanAnigsridraroansiv

a Lab: soulwdstuidaulik Refresh aaluja

W10 Helper Query ua: Sample File AtAa9A Combine Files
asovlWanluiAyadov uazsulalbolwalkudnoduliiuriadollasu
Refresh All, Refresh ijoldalwa wa: Query Dependencies
AWJI5ouDY Query: Query Folding 1ovdu ua: Disable Load
Lab: Udngaaviuidoutkulavovlwdaviwalaosudo Refresh

a Lab: dowoagd PivotTable, Data Model ua: Power BI

lkaaka1ea1s1vid1 Data Model ua=agiv Relationship

PivotTable ua: PivotChart makateaisvlasliidovid VLOOKUP saoudolya
Power Query tu Excel Aiu Power Bl t8A1u1 M 1@82fuU ua=n1sde Query
wsslwannu OneDrive K3 SharePoint ua:ansLnédvikavdoya

Lab: $19v1U800U1801KUIAFUAILALEIYINNEIUANSIY

m Workshop: szuusausigviudaluiia

Workshop: 2oa1uUduaausIudayaInkaIgukavaIulonguiudsy
niAua=ana Ususy uassurdayaliasuluga Query 16w
asuwados PivotTable ua:nadou Refresh dosdoyaldoulki
Checklist fiaudvdalwatriutdviuazquado
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07 8gudULAddas(s outcomes

-

o @vdayaldnaukav (Wa Wwalnos grudoya 13u wa: PDF

» Uayaazanawsouls Data Profiling ua: Applied Steps

"

» dasudayailu Unpivot, Group By, Append, Merge
« 1Wyu M ovduld Custom Column ua: Custom Function
» vausigdoudalua »ulwalkuudona Refresh

« dowaald Data Model, PivotTable ua: Power Bl

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o 10Aa1sUSENOUNNSOUSUASUNY 2 3U La: Lab Guide Rasduaau
o Wadoyaddogv Wadvau uaswdiavuovnn Lab
o [wds:uusousieviuann Workshop ua: Checklist Ansdvdo Query TR

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— -

2./in$28 uAYID InvnsyovaniUuloidiluaaou Power Query 9ndeyridoyanwuluviuasy wu Wdkaaaun
$19V1UREV0NIINSEUY LasdoyanasnaliiasvAu wigiSsuaviofasduuatosulgkauavavudazguaau HIS8UFVODALUU
Query Afd1(a93v uaztihlUaaviuladeudoyavavkuowviulanui
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