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01 5CIQUS::H\Jﬁ Objectives
e 95UNUANUFUWUSSHIW Microsoft Teams, Adu Microsoft 365 ua: SharePoint site (d
e a$ Team site ua: Communication site uasUsusuanuaiAuyiinivld
o a1y Page ua: News o8 Web part thodoasAufiu
e 30 Document Library ua=asiv Microsoft Lists 1iudoyavaviuld
o AKUQFN5Uavlsd Hyansdunaadns wazasv Permission Level (a

13 Rules ua: Power Automate usvidoutijodayatulsdiasu

02 NJULWIKUIY Target Audience
o Power User Alasuuaukunaliqua SharePoint site yoviukgore
o $wovAulu Microsoft Teams AdovnisdalsduovAulRilus:uu
o IT Administrator AdovnisuusnivaauuazgdvdoviuqualsdtRiis

o QRdovussToyalazindaiss:kIAHIU Microsoft 365

03 ALAUYIVKANGQAS Highlights

« kUM Site Owner [dav as1v Usuudv uazqualsduoviu

—_y

» lsdnFoansld Page, News ua: Web part

» dayafuluides Document Library ua: Microsoft Lists
quz’méaiiwﬁﬂé'n Permission Inheritance a: Permission Level

» avijanaaadu Workshop aslsduoviiaasy
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04 ﬂ:)‘lU%WUg"lU Prerequisites

o 8 Microsoft 365 uut3u OneDrive wa: Microsoft Teams [ad?
o Wbnswssiwduazansunlurdoqodrvideaidovdu
o [UeyE Microsoft 365 vavArvukdaanudnuRasiuiukio SharePoint site 16

o KSoilsddrsuilnndiseullu Site Owner Buiquas:uuladeuldaouKin

05 FvAdaviasSvuuatlASaviio Setup & Tools

s19Ms s1¥a:ldya

auasai Notebook (Windows ko macOS) 18audasutnasiiia

UnyBets Uey8 Microsoft 365 vavirviukSoaniuAnuwniansasulsdrollu Site Owner
uaUwalasu Bulusidsassuanda uaslod Microsoft Teams

watdla Aas sUnw uazdoyadaogvaiksuasivlsduoviie

KUN8KQ: USUUsuiKUT 2026 (ReuAusudu: W6ra1oe SharePoint wu Modern U9Uu Wy Communication site, Page
ta: News, Microsoft Lists, n1sudvidoudas Rules ua: Power Automate wunu SharePoint Alerts i Microsoft yansts
viutul 2026 uazuusztn Agent tu SharePoint WunividontijoavAnsiians Copilot kdngasiiduviuyov Site Owner Sudow
aa91nKangas Microsoft 365 OneDrive & SharePoint Aliun1sdanisionalsuavits AiSsuldueys Microsoft 365 yov
autov asaslsdua:msussnieuanduAuandinquas:uullal’ KUNvawaw Microsoft 365 Wavulay (oK13195V109$3U
anda fu Juausu

06 AMWSIUAISISYU 13U Big Picture

Ju KoUoKan

BouLE1 unuInuav Site Owner, a$1v Team site wa: Communication site, Ususuanuaiuazwydinig, asv Page ua:
Section 1-5 News G2 Web part, 90 Document Library vaviu

Bavu1e lAudoyaniudos Microsoft Lists, anduaznduuavlsd, Asdunaadnsua: Permission Level, Rules ua: Power
Section 6-10 Automate ta: Workshop aslsduavihaduuddususu

contact@itgenius.co.th KU1 03 / 06 www.itgenius.co.th


mailto:contact@itgenius.co.th
https://www.itgenius.co.th/
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asivuazqua SharePoint site yaviu 50U

(oK1n1sausy - Section 1-6 6 8oluv

o SharePoint Online wasunuanuav Site Owner

SharePoint tunwsauway Microsoft 365 wa:viuf Site Owner qua
AXUEUWUSS:KIALTU Teams Adu Microsoft 365 ua: SharePoint site
usuluatu Teams Aulwataastu Documents yavlsc

Site contents: Library, List ua: Page Rogtulsd

Lab: a$1v Team site ua: Communication site

Team site iu Communication site [donlgog1vls
aslsdomnriiusnvav SharePoint uazv1n Microsoft Teams
1Fon Site template AtKUAULYVIU

Lab: a31v Team site vovlAsvaisiia: Communication site voviy

Lab: USusUanuaiuazwyuiiniv

Change the look: Theme, Header, Navigation ta: Footer
Site information: o f1a5u1y ualalavovlsd
uAluwydinv wiuavAllgv Library, List ua: Page

Lab: UsusUdnuaiuazwyuavlsdgiRiguiuie

u Lab: as1v Page ua: News

JsukU Home dowu Section ua: Web part 13u Text, Image, Quick links ua: Document library
a1 Page TKU9n Page template uaztwouws

lwad News tRAuRuy12aIsuulsdua:tu Microsoft 365

Lab: SaKunusnvoviguaslwacdyiousn

a Lab: Document Library dKsuiu

WU Document Library TuU dvdaua:zAiasuie

Column ua: View d1ksusaruaatonaisunulwataassdouralvsu
dvATasuLla:n1SUVAU Check out tu Library settings

Lab: @$1v Library tonaisvovdnawsau Column ua: View

a Lab: 1Aiudayaiudos Microsoft Lists

asm List 91as1gAisidan 91n Template k$ooalwa Excel

dsztnn Column: Text, Choice, Date, Person, Yes/No wa: Number
View wuu List, Gallery ua: Calendar uazaisdasduvuauibouly
Lab: as1v List daouAtvavaviyaznsandayadiogiv
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SharePoint - Site Owner

asivuazqua SharePoint site yaviu
(oK1nNsausy - Section 7-10 (cia)

Sou

6 5oluv

ansuaznguvavlsd

Adu Owners, Members ua: Visitors lazdnsuavudazngu
WuauBnetundy Microsoft 365 1iguAunISuBSIaWI:isd
Access request: sSuAvalddvlsduazoula
Akuadausaussiwaduaslsddaldnsall

Lab: (Beydt510u Member ua: Visitor udonaadoauans

a Lab: Permission Inheritance ua: Permission Level

A1sdunaaansonlsdaviugv Library, List, IWaiaos uazlwd
Kyaasdunoadnsuov Library 3o List udoAkuadnsixu
asm Permission Level ThiuazAkualingdudis
0s29an3uovRls ua:donass:Ivuovansiawiaanuinull
Lab: ri1 Library duvaviortndiadoudnsianwi:

a Lab: udvidouuaziiviudaluya

SharePoint Alerts gagan1sidviuudd ua:lg Rules unu

as$v Rule udvidioutoisnonsikiindaritu Column wWasgu

13 Template vov Power Automate AU List ua: Library

nuidan: Agent tu SharePoint aauA1auALONasYavlsd Lijoddnd Copilot
Lab: dv Rule usvgsuiasoutdoiAwalku

m Workshop: aswwlsduavieduuddususu

Workshop: 21vlasvaslsd wy Page, Library uas List yovine
AKUQAN301UUNUINULAa:Nadauad8UryFuavLiiausIusu

WSO Site settings waA1saukSodAulsdogtvlanasie

asu Checklist nsqualsddinsu Site Owner
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07 8gudULAddas(s outcomes

o aswvlsdalaov Team site wa: Communication site

LY

o Codnunld suanuai wy Page ua: News

v u

» Yadayanu Document Library ua: Microsoft Lists

9
« Auansla Owners, Members, Visitors uazansawn:

Usudnsatidea Inheritance ua: Permission Level

wdviiaudaluda Rules wa: Power Automate

08 r?iuﬁ@lé'uuo:ms?u Deliverables
o lonaisusznounisausulazAdoduaaudIksu Site Owner
« yalwduazgoyadoagvdssunn Lab ua: Workshop
» Checklist nsqualsduazuuonivAikuadnduav SharePoint site

o UsznAtisuasoukangas (Certificate of Completion) wazgovnivaauniudng1nsKavIURANGas

09 ziau“awzaau Instructor

—— - P —

2./in$28 uAYID Ine1nsyovaniUuloidilvadou SharePoint 91nTongARLYIUWOYSY NulsdRduuARAUIWE doyan
AstoNEKaTen ua:ansnluilasasao WulkFSsuavideasulsdludayBuavauloviiaiu wiouasulaikanavavAIsduAIans
udazuuu watRnauluqualsduovialanun

s1A1A19USU 4,500 uan/riau - aulo IN-HOUSE walutauasinn

4,500 UIN | i ison var 720
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